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General
Information

Policy on Non-Discrimination

Florence-Darlington Technical College is an equal opportunity institution and Flor-
ence-Darlington Technical College does not discriminate on the basis of race, color,
religion, national or ethnic origin, creed, marital status, veteran status, disability, sex,
or age in its admission policies, programs, activities or employment practices. In
compliance with Title IX of the Educational amendments of 1972 and section 504 of
the Rehabilitation Act of 1973, Florence-Darlington Technical College offers access
and equal opportunity in its admissions policies, its academic programs and services,
and its employment to disabled individuals in that no otherwise qualified person

will be denied these provisions on the basis of a disability. The College’s Title IX
coordinator is the Vice President for Enrollment Management and Student Services
(843.661.8110). The Section 504 Coordinator is the Director of Internal Relations
(843.661.8321). They can be reached at the following location:

Florence-Darlington Technical College
2715 West Lucas Street

P. O. Box 100548

Florence, South Carolina 29502-0548
843.661.TECH (8324)

Florence-Darlington Technical College operates under an “open door” policy that
welcomes all students without regard to race, color, religion, national or ethnic origin,
creed, marital status, veteran status, disability, sex, or age. Admission to the College,
however, does not mean students will be admitted immediately to a program with
specialized admission requirements.

This information is provided in compliance with the Student Right-to-Know and
Campus Security Act of 1991 and the Crime Awareness and Campus Security Act of
1990.

Student Consumer Rights and
Responsibilities

Postsecondary education or training requires your investment of money, time, and
hopes for which you expect returns in the form of productive employment, social
development, intellectual enrichment, or personal satisfaction. A postsecondary
education is one of the largest investments you will make. As a consumer, it is your
responsibility to carefully evaluate the product (education or training), and fully under-
stand what it is you are about to purchase.

Before you make a final decision on your education and/or training, you should have
information about the College’s academic programs, facilities, completion rates, full
cost of attendance, refund policy, financial aid programs, or any other information you
will need to help make your decisions. Remember, the final choice is yours. Be sure
you fully understand all your options and your responsibilities before you make your
decision.

Disclaimer

Although every reasonable effort has been made to attain factual accuracy through-
out this publication, no responsibility is assumed for editorial, clerical or publishing
errors or errors occasioned by mistakes. In addition, this catalog does not consti-
tute a contract between Florence-Darlington Technical College and its students, or
applicants for admission or with any other person. Florence-Darlington Technical
College reserves the right to add or to drop programs and courses, to increase fees,
to change the calendar that has been published, and to institute requirements when
such changes appear desirable. Every effort will be made to minimize the inconve-
nience such changes might create for students.

HEOA Summary of Penalties

Florence-Darlington Technical College Compliance Stat 1t and St

Penalties -- Unlawful Use of Copyrighted Material

y of

Using, duplicating, or transmitting copyrighted material without first obtaining the
owner’s permission, including peer-to-peer sharing of music or video, is specifically
prohibited.

Penalties for copyright violation are severe. Under federal law, a person found guilty
of copyright infringement may be liable for actual and statutory damages from $200
to $150,000, attorney’s fees, court costs, and criminal penalties, including jail time.

Academic Programs

Degree Programs

Degrees are academic programs that generally take two years to complete and
require between 60 and 84 semester hours.

. Accounting

. Administrative Office Technology

. Associate in Arts

. Associate of Arts - Leadership and Management

. Associate of Arts - Robotics Production Technology

. Associate in Science

. Automotive Technology

. Automotive Technology - Diesel Option (Day/Evening Program)

. Civil Engineering Technology - Civil Program of Study

. Civil Engineering Technology - Graphics Program of Study

. Computer Technology - Network Systems Management

. Criminal Justice Technology

. Dental Hygiene

. Diesel Technology - Caterpillar Dealer Service Technician Program
. Electronics Engineering Technology

. General Technology

. Health Information Management

. Human Services

. Human Services - Early Childhood Development Option

. Human Services - Early Childhood Development Option (Evening

Program)
. HVAC - Heating, Ventilation and Air Conditioning Technology
. Industrial Maintenance Technology
. Machine Tool Technology
. Management
. Marketing
. Mechanical Engineering Technology - Mechanical Program of Study
. Mechanical Engineering Technology - Nuclear Program of Study

. Medical Laboratory Technology

. Nursing

. Paralegal

. Paralegal (Evening Program)

. Physical Therapist Assistant - Full-time
. Radiologic Technology

. Respiratory Care



Diploma Programs

Diplomas are academic programs that generally take one year to complete and
require between 41 and 52 semester hours.

. Early Childhood Development

. Expanded Duty Dental Assisting

. Machine Tool

. Nursing - Practical Nursing (Fall Admission)
. Surgical Technology

. Welding

Certificate Programs

Certificates are academic programs that generally take one year to complete and
require between 8 and 40 semester hours.

. Accounting

. Additive Manufacturing Designer - Level 1

. Additive Manufacturing Technician - Level 2

. Administrative Office Technology - Office Support Specialist
. Automotive Technology - Auto Body Repair

. Basic Automotive

. Cardiac Care Vascular Technician

. Civil Engineering Technology - Computer-Assisted Drafting
. Civil Engineering Technology - Engineering Graphics

. Civil Engineering Technology - Geographic Information Systems
. Computer Technology - CISCO Networking

. Computer Technology - Essential Web Development

. Computer Technology - Fundamentals of Networking

. Computer Technology - Information Technology for Sales

. Diesel and Heavy Equipment (Evening Program)

. Early Childhood Development

. Early Childhood Development (Evening Program)

. Electronics Engineering Technology - Process Control

. Entrepreneurship

. General Studies (for High School Dual Enroliment Only)

. Health Information Management

. Health Care Risk Management

. Medical Coding and Billing (Fall Admission)

. Human Resources Management

. Human Services - Early Childhood Development Option - Infant/Toddler
Certificate

. HVAC - Essentials of Heating, Ventilation and Air Conditioning
. HVAC - Essentials of Heating, Ventilation and Air Conditioning (Evening

Program)
. Industrial Maintenance Technology
. International Business

. Machine Tool and Die

. Machine Tool Technology - Computer Numerical Control Programmer
. Machine Tool Technology - Computer Numerical Control Operator
. Machine Tool Technology - Machinist | - Tool & Die Cert

. Machine Tool Technology - Machinist |

. Machine Tool Technology - Machine Operator

. Management

. Medical Assisting

. Phlebotomy Technician

. Rapid Prototyping Lab Technician

. Retail Merchandising

. Robotics Assembly Technician

. Welding

. Welding - MIG

. Welding - Pipe Welding

Core of Study Programs
A Core of Study is a special track of courses within an existing program.

. Advanced Technological Education (ATE)

General Information

President’s Message

Welcome to Florence-Darlington Technical College (FDTC). | would like to encourage
you to discover the many opportunities that we have to offer students.

With more and more jobs requiring training beyond the high school level, FDTC
stands ready to meet your higher educational needs by offering affordable, quality
education in more than 75 fields of study - from business to allied health to machine
tool to welding to nursing and more. In fact, the stellar job placement rate enjoyed by
FDTC'’s recent graduating classes speaks to the relevance of our educational oppor-
tunities. Acknowledged as the fastest growing institution of higher education in South
Carolina during the late 1990s, FDTC seeks to maximize student success through
excellent customer service.

Florence-Darlington’s main campus is located between the cities of Florence and
Darlington on U.S. Hwy. 52 and near Interstates 95 and 20. The 100-acre campus
has eight major buildings.

The college also operates remote sites in Hartsville, Lake City, Mullins, and in down-
town Florence (Health Sciences Campus). The Cosmetology Center is located just
down the road from the main campus in Darlington County.

Among the special programs and services located at the main campus are the Ad-
vanced Welding and Cutting Center, the Caterpillar Dealer Academy, and a CISCO
Systems training laboratory. FDTC’s Online College offers a host of courses and
several entire degree programs via the Internet.

The first phase of the Southeastern Institute of Manufacturing and Technology (SiMT)
has recently been completed on a 146-acre tract behind the main FDTC campus.

An Advanced Manufacturing Center (AMC) is the centerpiece of this first phase of
construction. It contains an 800-seat auditorium, a conference center, an advanced
manufacturing lab, a rapid prototyping lab, a 3D/Virtual Reality Center, and the
National Robotics Training Center of Excellence. The cutting-edge, strategic training
and manufacturing technology solutions offered by the SiMT are designed to maxi-
mize workforce productivity in the Southeast.

Technical education is playing an increasingly prominent role in our society, and it is
estimated that nearly 85 percent of all jobs, now and in the future, will require some
college-level training. Whether you are a recent high school graduate pursuing a
college education or a citizen dedicated to lifelong learning and personal enrichment,
we are here to serve you. Let us help you start your future in a rewarding career now.

Dr. Ben P. Dillard Il
FDTC President

Our History

Founded to attract industry to the state to provide employment for South Carolinians,
the South Carolina Technical Education System began with legislation enacted in
1961 to create the South Carolina Advisory Committee for Technical Education. The
Committee identified strategic locations throughout the state for technical education
training centers to train people for industrial employment.

The Florence-Darlington Technical Education Center was established in 1963 and
presently serves Florence, Darlington, and Marion counties. The College’s initial en-
rollment of 250 students now exceeds 5,400 curriculum students. Its original campus
of less than 10 acres has expanded to nearly 240 acres with a modern complex of
eight major buildings totaling nearly 350,000 square feet.

The college is in the midst of planning and developing another 325,000 square feet
of instructional space entirely devoted to the advanced technology required in today’s
sophisticated manufacturing environment. The college operates sites in Hartsville,
Lake City, and Mullins. The college also operates a large health sciences complex in
downtown Florence entirely devoted to careers in the health arena.

Vision Statement

Florence-Darlington Technical College will provide the highest quality comprehensive
and advanced technical education available with an emphasis on workforce develop-
ment and nurturing entrepreneurs.



Statement of Mission

Florence-Darlington Technical College will provide a high quality education that
furthers the regional economic development, enhances the quality of life in the region
we serve and supports students’ marketability in the global economy.

Our Goals

Service Excellence

Florence-Darlington Technical College will provide high quality, efficient, customer-
focused, affordable programs and services utilizing state-of-the-art delivery systems
to all constituents, both internal and external to the College.

Educational Effectiveness

Florence-Darlington Technical College will offer first class delivery customized to the
businesses and/or students’ needs. Traditional lecture classes will be offered as well
as customer-oriented learning environments emphasizing certifications, work experi-
ence credit, competence-based outcomes, self-paced individualized instruction and
the infusion of technology in all programs of study.

Financial Stewardship

Florence-Darlington Technical College will have a fiscal base that enables the college
to achieve its goals in a responsible and efficient manner.

Quality Programs and Services

Florence-Darlington Technical College will customize products and services that
provide strategic value to meet customer needs.

Institutional Advancement and Growth

Florence-Darlington Technical College Educational Foundation will help FDTC reach
its goals by building relationships, building business for FDTC and seeking financial
support from alumni, corporations, foundations, friends, and other community
resources.

Personal and Organizational Learning

Florence-Darlington Technical College encourages professional development of all
its board, faculty and staff through ensuring that resources are proved and made
available on an ongoing basis.

Evening College

Florence-Darlington Technical College has a strong commitment to adult students
who have limited time but who still want to pursue their educational goals. FDTC
offers a wide selection of evening classes which begin at 6:00pm or later. Many of
the traditional fifteen-week semester classes are offered as well as the popular eight-
week classes.

FDTC'’s two eight-week terms allows students to complete courses in half the time
of the traditional semester courses. In the eight-week terms students may take
anywhere from one to four classes. A student may register for both evening terms at
the regularly scheduled registration or register at the beginning of each term. Three
semester hour classes will be held on Monday/Wednesday or Tuesday/Thursday
evenings beginning at 6:00pm. Eight-week classes begin at 6:00pm and end at
8:45pm. The traditional fifteen-week classes are offered three periods each night:
6:00pm-7:15pm; 7:30pm-8:45pm; and 9:00pm-10:15pm (Summer Term - 10 weeks).
Check the class schedules for courses offered other than three credit hour classes.

Our Evening College is committed to offering students a quality education at an
affordable low cost and the opportunity to work full-time and meet family obligations
while pursuing their educational goals. Come join the growing number of students at
FDTC who have found evening classes to be the perfect solution to furthering their
education!

Off-Campus Programs

Academic Programs for Business and Industry

FDTC provides academic courses for employees, on site at the business location, as
well as on our campuses. The program has been developed to provide employees
the opportunity to continue their education around a schedule which is appropriate
to their work. The employee has the same privileges as a regular student on our
campus.

Each employee, who wishes to enroll in a class, must complete an application for ad-
mission to FDTC and meet all requirements for acceptance to a program of study. A
person who does not wish to enter a curriculum program may enter as an undeclared
student and take up to, but no more than 15 credit hours in selected courses.

High School Dual Credit

FDTC provides academic courses on site at high schools and also on FDTC
campuses for selected juniors and seniors. Any student under the age of 18 must
submit a letter of permission from their high school principal or home-school principal
on school letterhead to the Admissions Office prior to enrolling in the college. This
program has been developed to provide students the opportunity to begin their col-
lege education, while still in high school. The student may be eligible to receive both
college and high school credit for each course satisfactorily completed. In addition,
high schools set the schedule which best suits the needs of their students. Each 3
credit hour course must be taught for a total of 45 instructional hours plus an exam.
Students have the same privileges as any regular student on our campus.

Each student is required to complete an application for admission into the General
Studies Certificate program via the FDTC college website at www.fdtc.edu. All high
school students are required to pay for their textbook(s) and tuition; however, the
college fees and the technology fees are waived. Lottery funds are also available for
high school dual credit students to help offset the costs of tuition when an approved
student is taking more than one course within a term.

Disclaimer

It is understood that FDTC does not guarantee the transfer of courses to any other
school, college or university, except where articulation agreements have been
developed. Furman University will not accept college courses taught on a high school
campus. If a student is planning to attend a public or private college in SC or a
college outside of SC, please contact that institution regarding transfer courses.

Hartsville Site - Hartsville, SC

FDTC Hartsville Site

225 Swift Creek Road

Hartsville, South Carolina 29550
843.676.8570 or 843.383.4500
FAX 843.383.4503

Casey Copeland, Director
Casey.Copeland@fdtc.edu

Buffy Johnson, Evening Assistant
Buffy.Johnson@fdtc.edu

Risha Teal, Day Assistant
Risha.Teal@fdtc.edu

FDTC's off-campus site in Hartsville provides post-secondary public education in
various disciplines. The primary responsibility of the site is to service the surrounding
communities with affordable, comprehensive and technical education emphasizing
curriculum and continuing education courses.

The Hartsville Site was opened on June 13, 1990. It was moved to its current location
in September 1996 when it purchased the building from CP&L. This Site provides
regular lecture and distance learning classrooms, a computer lab with Internet
accessibility, a resource lab, EMT labs, an Allied Health Lab, business and industry
training, enrollment services, and a meeting space for conferences.

Lake City Site - Lake City, SC

FDTC Lake City Site

278 West Cole Road

Lake City, SC 29560
843.676.8591 or 843.394.7233
FAX 843.394.8191

Email - LakeCity@fdtc.edu

Paula McLaughlin, Director
Paula.McLaughlin@fdtc.edu

Trisha Ard, Evening Assistant
Trisha.Ard@fdtc.edu



FDTC'’s off-campus site in Lake City provides post-secondary public education

in various disciplines. The primary responsibility of the site is to service their
surrounding communities with affordable, comprehensive and technical education
emphasizing curriculum and continuing education courses. The Facility provides:
Traditional Lecture and Distance Learning Instruction; Enroliment, Financial Aid, and
Business Office Services; Computer Labs with Internet Accessibility; Business and
Industry Training; College Placement and Online Testing; Tutoring Services; an Allied
Health Lab and a Resource Lab.

The Lake City Site participates in the

SNAP 215

Employment and Training Program

The Lake City Site was officially opened on March 21, 1997 in a building constructed
by the Lake City Development Corporation.

Mullins Technology Site - Mullins, SC

FDTC Mullins Site

109 South Main Street

Mullins, South Carolina 29574
843.676.8567 or 843.676.8568
FAX 843.464.6201

Marie Ferguson, Director
843.676.8558
Marie.Ferguson@fdtc.edu

Falisha Baker, Admin
843.676.8569
falisha.baker@fdtc.edu

Tammi Lewis, Day Assistant
843.676.8568
Tammi.Lewis@fdtc.edu

Elizabeth Fralix, Evening Assistant
843.676.8568
Elizabeth.Fralix@fdtc.edu

FDTC'’s off-campus site in Mullins provides post-secondary public education in
various disciplines. The primary responsibility of the site is to service the surrounding
communities with affordable, comprehensive and technical education, emphasizing
curriculum and continuing education courses.

The Mullins Technology Site was officially opened on November 7, 2003, in a building
remodeled for FDTC, as part of the Mullins Downtown Revitalization Project. The
building is a certified part of the City of Mullins Commercial-Historic District and offers
a variety of curriculum and continuing education courses. Due to the growth of the
Mullins Site, a new addition was opened on October 11, 2007 which provides four
additional classrooms and adds over 4,000 square feet to the existing facility.

Marie Ferguson, Director

Continuing Education

Register for our CE Conference NOW!
For Who?

Students, business, and industry

For What?

. To upgrade technical skills
. To enhance advancement opportunities
. To acquire new skills and interests

When?

Evening and day

Where?

FDTC campus, or satellite locations

How?

Just register...

. In person... SIMT

. By fax... 843.413.2717

. By mail...

. Continuing Education Division
Florence Darlington Technical College
P.O. Box 100549
Florence, SC 29502

More?

Interested in a course or program that is not offered? Write or call us at
843.413.2715.

Continuing Education courses and programs are designed for students who want to
upgrade their technical skills, enhance their advancement opportunities, or acquire
new skills and interests. Course and program offerings are scheduled on the basis of
periodic surveys of business, industry, commerce and the community-at-large.

Many of these courses and programs are conducted in the evening at the College,
and may also be scheduled during the day or evening at off-campus locations. The
number of hours of instruction varies with the specific needs that each course and

program is designed to meet.

Advising is available upon request. Registration for an announced course may be
made in person at the College, by letter addressed to the Continuing Education
Division, Florence-Darlington Technical College, P.O. Box 100549, Florence, SC
29502, or by fax (843.413.2717). If you are interested in a course or program that

is not offered, write or call the Continuing Education Division at 843.413.2715. For
detailed registration information, call the Continuing Education Division or visit their
office in the SiMT. It is recommended you enroll several days prior to the start date of
the class.

Fees

Course and program fees vary and are based on course expense. Community Inter-
est programs are offered on a self-supporting basis.

Senior Citizen Discounts

Due to the nature of continuing education funding, senior citizens pay the same fees
as other students for all courses. Certain courses with “senior citizen” in the course
title show tuition fees as listed for those courses.

Financial Assistance

Students enrolled in certificate programs or Continuing Education Courses may

be eligible for low cost student loans. Further information about these loans and
applications are available in the Continuing Education registration office. Loans may
be applied for at any time during the year and funds for approved loans are available
within ten (10) business days. To ensure that your loan will be processed promptly,
be sure to file a hard copy of your application with the Continuing Education Financial
Assistance Coordinator when you apply for funds.

Course Cancellations

When the enrollment of a course or program is below the required number, the
course may be cancelled at the discretion of the Program Manager. Students af-
fected by such cancellations are informed of the alternatives available.

Refunds

Requests for refunds will be accepted up to 48 hours (2 working days) before a
course starts. Requests must be made directly to the Continuing Education office
by telephone (843-413-2715) or in person. Automatic refunds will be processed on
courses cancelled by the College.



Admissions

Enrollment Center
The following services are located in the Enrollment Center:

. New students are encouraged to visit the Enroliment Center for initial
advising and registration.

Admission Requirements & Procedures

Requirements

Individuals who possess a high school diploma or GED from an accredited institution
recognized by the state of South Carolina will be allowed to enroll at FDTC upon suc-
cessful completion of the college’s application process and entrance requirements.

Exception to the above: An applicant who is a high school junior or senior must
submit, prior to admission, written permission/recommendation from the principal/
guidance counselor of the school he/she is attending to take classes at FDTC.

An applicant must submit satisfactory scores on either the SAT, ACT, or the college’s
placement test. There is a five-year limit on all entrance test scores.

Procedures

1. Submit an online application for admissions.

2. Submit proof of high school graduation or GED from an accredited
institution recognized by the state of South Carolina.

3. Submit appropriate entrance test scores (SAT, ACT, or college’s
placement test). Some programs may require additional test scores.

4. Some programs require a placement interview with the department head.

5. Students will be admitted into their chosen program with a proviso that
they must meet test scores or take all necessary pre-requisite courses
associated with the courses in their desired program. Allied Health
applicants will be admitted into the Associate in Science program
until space is available in their desired program and they meet all pre-
requisites necessary to begin the clinical portion of their chosen allied
health field. Students will be admitted into the Allied Health fields by the
Allied Health departments.

6.  Afaculty advisor will be assigned to all accepted students. Students
who test into zero-level reading or writing classes will be assigned an
advisor with expertise to develop a plan to move students through their
developmental courses into their program coursework.

Admissions Waiver

Admissions waivers are available, for the student’s first semester only, to designated
student groups, providing them the opportunity to take curriculum courses without
meeting the required SAT, ACT or COMPASS testing scores.

Designated student groups are defined as follows:

. Applicants who have earned a Bachelor’s Degree, or advanced degree,
and who meet all other requirements for his/her chosen program

. Applicants who have graduated from high school within one year of
application; who are LIFE Scholarship eligible; and who meet all other
requirements for his/her chosen program

. Applicants who apply for designated evening programs

. Admissions Representatives will have the authority to offer waivers based
on special circumstances following an interview with an applicant

If a student enters a curriculum course via an admissions waiver and is unsuccess-
ful in that course, the Faculty Advisor will: direct the student to take the COMPASS
test (if applicable); complete a Change of Curriculum form (if applicable); register the
student into the course level identified by the COMPASS, SAT or ACT score.

A waiver will only be offered once.

Readmission Requirements & Procedures

Readmission Requirements

If an accepted student is required to sit out for one or more semesters due to a lack
of courses offered or lack of space, the college will readmit the student into the cur-
riculum based on the entrance requirements from the previous acceptance.

If an accepted student elects not to enroll (for more than one year after initial applica-
tion) for reasons other than situations mentioned above, the student must readmit
under the current curriculum requirements.

Students in a program who are normally out during summer term will not go through
the readmit process for fall semester.

Readmission Procedures
1. Submit an online application

2. Readmit students must resubmit proof of high school graduation or GED
from an accredited institution recognized by the state of South Carolina if
they have not attended FDTC within the past two years.

Home Schooled Applicants

Individuals who possess a high school diploma approved by the South Carolina As-
sociation of Independent Home Schools (SCAIHS) or any legal alternate organization
that provide a means of accountability and issues credible documentation of high
school coursework recognized by the state of South Carolina will be allowed to enroll
at FDTC upon successful completion of the college’s entrance requirements.

Applicants must have satisfactory scores on either the SAT, ACT, or the college’s
placement test for entrance into their desired program.

Applicants who have been home schooled and possess a credible high school
diploma issued by the South Carolina Association of Independent Home Schools, or
any organization as described above, are eligible for financial assistance.

Under some circumstances home schooled applicants may be asked to provide a
GED certificate in order to meet the requirements of approving agencies or accredita-
tion requirements for certain programs.

How To Transfer to FDTC

1. Applications will remain in active status for one year from the date of
application.

2. FDTC admits transfer students regardless of standing or status at the
previous institution. Students are admitted to our institution based on the
entrance requirements for our specific programs.

3.  Testing may be waived if 30 semester hours, including transferable
English and Math courses, have been completed with a “C” or better
grade from an accredited U.S. college.

4. Transfer students with an associate or higher degree will be exempt from
submitting a high school transcript unless it is necessary to provide proof
of prerequisite courses or graduation for some majors.

5. Transfer credit will be awarded by the Registrar after acceptance and
prior to the end of the first semester of enroliment.

6.  Atleast 25 percent of the total semester hours of a student’s curriculum
must be earned at FDTC for a degree or diploma.

7 A grade of “C” or better is required to receive transfer credit.

Undeclared Applicants

A student may also enter the College as an ‘undeclared’ student. An undeclared
student is one who wishes to take courses for self-improvement and does not intend
on entering a curriculum program. Undeclared students are not eligible for financial
aid. An undeclared status student may take up to fifteen (15) credit hours. Students
with ‘undeclared’ status must meet course pre-requisites and admissions test scores
as designated by each course.

Transient Applicants

Transient Applicants are those who are already enrolled in another institution and
wish to take courses to transfer back to the parent institution. No testing will be
required if written permission is provided from the parent institution. If a transient
student does not submit a transient form, the student will be required to submit satis-
factory scores on either the SAT, ACT, or the college’s placements test for entrance
into their desired course(s).

It is the transient student’s responsibility to verify that the courses taken at FDTC
transfer back to the parent institution.

Bridge Partnership Programs

FDTC has created partnerships with various four-year colleges and universities to
provide Bridge Partnership Programs for our students. Bridge Programs allow the



student to complete the first year at FDTC and transfer smoothly to the college or
university. Current partnerships include: Coastal Carolina University, Coker College,
Francis Marion University, Lander University, and the University of South Carolina.
Students interested in participating in the Bridge Program should contact Admissions
for additional information.

Teacher Recertification Renewal

Teacher Recertification Renewal credit is offered at FDTC. It is recommended that
courses be approved by the State Department of Education prior to enroliment.
Teachers must submit an online application for admission and submit a copy of their
current teacher’s certificate.

Placement and Advanced Standing

Placement Tests

1. COMPASS or ASSET is used for entry into all programs.

a. COMPASS consists of the following tests:
Reading Skills
Writing Skills
Pre-Algebra
Algebra

b.  Students are required to meet the appropriate placement test
scores in Reading, Writing, and Math in order to be accepted into
their respective curricula. See specific programs for additional
requirements.

c. Transfer or Readmit students who have successfully completed
ENG 101 with a grade of ‘C’ or better at an accredited U.S. college
will be exempt from the reading and writing placement test.
Appropriate testing may be required prior to taking math courses.

d.  Students who do not meet the appropriate placement test scores
to enter their curriculum will be placed in developmental courses.
Additional placement testing may be required in some cases.

e.  Students may progress by completion of approved reading, English,
and math courses with a “C” or better for all majors.

2. The Institutional Scholastic Aptitude Test - Recentered (ISATR) is
administered on campus by the Assessment Center for on-campus use
only and is accepted for all programs as an alternate placement test. For
ISATR testing times and fee information, contact the Assessment Center
at 843.661.8293.

3.  Students who require special assistance or accommodations for testing
should contact the Director of Student Support & Grant Programs at
843.661.8029. Appropriate documentation must be submitted prior to
testing.

All students must take the appropriate Placements Tests except:

1. An applicant with an associate, undergraduate or graduate degree from
an accredited U.S. college or university. An official transcript is required
to award class placement. Additional testing may be required if transfer
courses are not equivalent to FDTC courses.

2. Transfer or re-admit students who have successfully completed ENG
101. In addition, appropriate testing may be required prior to taking math

courses.
Compass Asset ACT SAT
RDG 031 R 45-60 R 31-34 R 10-14 250-330
RDG 032 R 61-80 R 35-41 R 15-19 340-470
ENG 032 W 0-60 W 0-40 E 0-14 200-390
ENG 155** W 61-100 W 41-54 E 15-36 400-800
ENG 100 W 61-77 W 41-45 E 15-19 400-470
E 78-100
ENG101/160 (Change E to W) W 46 E 20 480-800
MAT 031 PA 0-42 NS 0-39 0-7 200-330
MAT 032 PA 43-59 NS 40-44 8-15 340-370
MAT 101/ 155
/160 /170 PA 60-100 EA 45-55 16 380-410
MAT102/165 A 44-59 A 45-48 17 420-470
MAT 110/120 A 60-100 A 49-55 20 480-800

The Assessment Center is open Monday-Thursday from 8:00am to 7:00pm and

Friday from 8:00am to 4:00pm. Students should arrive two hours prior to the posted
closing time to alllow sufficient time to complete testing. Testing stops one hour prior
to closing.

Advanced Placement

Transfer of credits from an accredited secondary institution can place a student in
advanced standing at FDTC. The Registrar will determine this decision.

Any student completing special training in military service may have their work evalu-
ated for advanced standing, for possible transfer, by the Registrar.

Transfer of credits within one college, i.e., from one curriculum to another, are
granted by the Registrar.

Proficiency Tests

Proficiency tests are given to award students college credit for formal and informal
educational experiences. Proficiency tests must be completed prior to enrollment in
that course. The student will pay a $25 per credit hour testing fee to the Business
Office. A student is allowed only one challenge attempt per course. The student
should contact the Department Head responsible for the course for which he/she
seeks credit.

High School Articulation

Agreements with many area career/technology centers allow selected students to
enter FDTC with advanced standing at no charge for the college credit awarded.
Articulation agreements have been developed in these areas:

. Automotive Technology

. Business Technologies

. Civil Engineering Technology

. Computer Technology

. Machine Tool Technology

. Administrative Office Technology
. Welding

Students should contact their high school guidance counselor to complete the
required paperwork for advanced standing. Credit for articulated courses is accepted
for up to one year from the date of high school graduation until the student enrolls at
FDTC.

College Level Exam Program (CLEP)

College Level Exam Program (CLEP) credit is accepted. Contact the Registrar’s Of-
fice for more information. FDTC does not offer CLEP testing.

Service Member Opportunity Colleges (SOC)

FDTC is a member of the Service Members Opportunity Colleges (SOC). Students
having academic credit earned at other institutions while on active duty will have their
credit evaluated on a case-by-case basis.

Transfer Credit Policy

Credit for work previously completed at another college will be granted to transfer
students under certain conditions. Coursework transferred or accepted for credit
toward a program must represent collegiate coursework relevant to the program,
with course content and level of instruction resulting in student competencies at least
equivalent to those of students enrolled in FDTC’s own degree, diploma, or certificate
programs. In assessing and documenting equivalent learning and qualified faculty,
FDTC will use recognized guides, which aid in the evaluation for credit. Such guides
include but are not limited to those published by the American Council on Educa-
tion, the American Association of Collegiate Registrars and Admissions Officers, and
the National Association of Collegiate Registrars and Admissions Officers, and the
National Association of Foreign Student Affairs. Students must have a “C” or better
at the previous institution, the course must be required in the student’s specified
curriculum and must be within the time limits established for certain courses. A list of
time limits on courses is available from the Registrar.

Only students who have been accepted by the College and have submitted official
transcripts from each school previously attended will be awarded transfer credit. The
Registrar will evaluate transfer credit, confer with faculty and departments when nec-
essary, and award credit. The Registrar will award transfer credit after acceptance
and prior to the end of the first semester of enroliment. Transfer credit appears in the



“Earned Hours” portion of the transcript and grade points are not transferable from
previous institutions.

Residency

Residency Requirements for Admission

Residents of South Carolina as defined by state law are independent persons who
have been domiciled in South Carolina for a period of no less than 12 months who
have full-time employment in the state and the dependents of such person. Payment
of South Carolina property taxes or living with relatives other than parents except
under court decree is not a factor in determining legal state residence. If there is any
question, contact the Registrar at 661-8351 or the Financial Aid Office at 661-8085.

The South Carolina lllegal Immigration Reform Act requires that all students currently
attending FDTC provide proof of residency in order to remain in school.

Financial Info

For tuition and fee purposes, a resident student is one who has abandoned all prior
residences and has been residing in South Carolina for at least 12 months immedi-
ately preceding the first day of classes of the term for which resident status is sought.
Students who have not resided in South Carolina or in either Florence or Darlington
counties for at least 12 months prior to enrolling in classes will be required to pay
out-of-state or out-of country tuition. Tax documents and Drivers License will be used
to determine residency.

Persons in the following categories may qualify to pay in-state fees without having
to establish a permanent home in the state for 12 months. Persons who qualify
under any of these categories must meet the conditions of the specific category on
or before the first day of classes of the term for which payment of in-state fees is
requested.

Military Personnel and their Dependents

Members of the United States Armed Forces (and their dependents) who are
stationed in South Carolina on active duty may be considered eligible to pay in-state
fees. Armed forces shall mean federal military personnel in the United States Air
Force, Army, Marine Corps, Navy and Coast Guard. When such personnel are
ordered away from the state, their dependents may continue to pay in-state fees for
additional 12 months. Such persons (and their dependents) may also be eligible to
pay in-state fees for a period of 12 months after their discharge from the military,
provided they have demonstrated an intent to establish a permanent home in South
Carolina and they have resided in South Carolina for a period of at least 12 months
immediately preceding their discharge. The military personnel who are not stationed
in South Carolina and/or former military personnel who intend to establish South Car-
olina residency must fulfill the 12-month physical presence requirement for them or
their dependents to qualify to pay in-state fees. To establish South Carolina resident
status, such persons must establish residence in accordance with the regulations.

Faculty and Administrative Employees and their Dependent
Children and Spouses

Full-time faculty and administrative employees of South Carolina state-supported col-
leges and universities are eligible to pay in-state fees. Dependents of such persons
are also eligible.

Residents with Full-Time Employment and their
Dependents

Persons who reside, are domiciled, and are employed full-time in the State and will
continue to work full-time until they meet the 12-month requirement are eligible to
pay in-state fees, provided that they have taken the steps to establish a permanent
home in the state. The dependents of such persons are also eligible.

Retired Persons

Retired persons and their dependents who are receiving a pension or annuity who
reside in South Carolina and have been domiciled in South Carolina as prescribed
in the Statute for less than a year may be eligible for in-state rates if they maintain
residence and domicile in this state.

Persons on terminal leave and their dependents who have established residency in
South Carolina may be eligible for in-state rates even if domiciled in the state for less
than one year, if they present documentary evidence from their employer showing
they are on terminal leave. The evidence should show beginning and ending dates

for the terminal leave period and that the person will receive a pension or annuity
when he or she retires.

The initial determination of residency status is made at the time of admission. The
determination made at that time, and any determination made thereafter, prevails for
each subsequent term until the determination is successfully challenged. The burden
of proof resides with the student to show evidence as deemed necessary to establish
residency status. Inquiries regarding residency requirements and determinations
should be directed to the director of enroliment management. International students
are not considered residents of the state until they gain permanent resident status
from Immigration and Naturalization Service.

Additional information regarding residency may be found on the South Carolina Com-
mission on Higher Education’s website at http://www.che.sc.gov/StudentServices/
Residency/Residency.htm

Off-Campus Housing

Dormitories are not provided at FDTC. All students commute to and from class
daily. Financial arrangements for rooms and apartments are on an individual basis
between the student and the landlord. Students desiring any information on housing
should contact the Student Activities Office.

International Students

Admissions

Under federal law of the United States, FDTC is authorized to enroll non-immigrant
international students on F-1 and M-1 student visas. Admission is subject to the
requirements stated below and approval by the Vice President for Enrollment Man-
agement and Student Services. An international student interested in applying should
write to the Admissions Office for application materials. Application and all supporting
documents must be received in the Office of Admissions at least three months prior
to the day of registration for the term of entry.

All transcripts (submitted in English translation if the original is in another language),
test scores, and other credentials become the property of the College and will not be
returned or transferred to another institution.

It is recommended that all F-1 and M-1 visa students provide official immunization
records and related documentation to verify condition of good health. Additionally,
visa students are responsible for obtaining health and accident insurance.

All F-1 and M-1 visa students are subject to an out-of-country tuition as set by the
County Commission. Current tuition rates may be obtained from the Office of Admis-
sions. In addition to the College’s general admission requirements, international
students must fulfill certain requirements.

General Info
1. An applicant must have English language ability adequate to enable

the student to profit from instruction at the college level. A student is
not admitted solely for special training in English. Adequacy of English
proficiency is determined by a minimum 500 score on the Test of
English as a Foreign Language (TOEFL), administered worldwide by
the Educational Testing Service, Box 6155, Princeton, New Jersey
08541-6155; if the test is not available in the applicant’s area, results of
a standardized test administered at a U. S. consulate or other authorized
test center may be substituted.

2. An applicant must offer evidence of academic achievement equivalent
to an American high school education with a B (above average) record
in secondary school subjects and meet the minimum SAT and/or TOEFL
score required for the program of his/her choice. It is the student’s
responsibility to submit all transcripts translated into English if the
originals are in another language. The SAT and/or TOEFL should be
taken prior to coming to the United States.

3. All applicants must present an affidavit of support for him/herself and for
all members of his/her family who will accompany him/her to Florence
during the period of attendance at the College. Estimated costs include:
the out-of-country tuition fee; living expenses; textbooks and supplies;
transportation to, from, and in the United States; and miscellaneous
expenses. An applicant should anticipate tuition and living cost increases
in subsequent years.

4. At the opening of a semester, an applicant must be at least 18 years of
age. An exception to this is a graduate of an accredited United States
high school.

5. Allinternational students who are accepted must take the College’s
placement tests. Placement into the appropriate level of courses will be
determined by the tests. International students must arrange to be on



campus approximately one week prior to registration for the proposed
term of entry. Failure to complete placement tests may result in denial of
acceptance into programs.

Limitations & Exceptions
1. Aninternational student accepted by another college in the United
States must attend that institution for at least one year before applying
for transfer to FDTC. Transfer students from other colleges must have
completed at least a “C” average and have approval for transfer from the
institution of attendance.

2. Aforeign national in the United States as a visitor or tourist will be
considered for admission in F-1 or M-1 visa status upon completion of the
application for change of status. If admitted, he/she cannot enroll until he/
she provides proof of approval of status change from visitor status to F-1
or M-1 by the Immigration and Naturalization Service.

Employment

An international student must attend the College full-time for at least a year before
a request for employment is allowed. You must document urgency of financial need
with extenuating circumstances. The Immigration and Naturalization Service grant
approval of authorization to work.

International Student Housing

International students must make arrangements for their own housing within the
FDTC area. The College does not provide living accommodations.

Maximum Period of Enroliment

An international student is expected to complete a program in the most expeditious
manner possible, generally in two years. Three years of post-secondary enrollment is
the maximum permitted.

Regulations for International Students

International students should become familiar with the regulations of the Immigration
and Naturalization Service and assume responsibility for complying with test regula-
tions as well as college regulations on student conduct and enrollment and comply
with those regulations. A student who drops below full-time enroliment is subject to
removal from the College. The Immigration and Naturalization Service will be notified
in such cases.

Types of Visas

Students with visas other than F-1 and M-1 status may be eligible for admission
subject to approval of the Vice President for Enrollment Management and Student
Services. If admitted, such students will be subject to out-of-country tuition.

International Student Services

The Admissions Office is responsible for all immigration related matters, as well as
programming for the international community. In addition, advisors are available to
counsel and direct students in a wide variety of personal and academic areas. We
promote multi-cultural awareness through a wide variety of activities. Students are
encouraged to visit the Admissions Office on a regular basis and get to know the
staff. We would like all international students to feel comfortable about discussing
their problems with the advisors in a confidential and positive atmosphere.

Financial Information

Tuition & Fees

Student Tuition

Note: Students will NOT receive a bill for tuition and fees via U.S mail. Check
WebAdvisor under “View Account and Make Payments” for tuition amounts due.

The College has removed the tuition cap, which limited student tuition to the cost of
12 credit hours per term. Students will now pay per-credit hour charge for all hours
taken.

Out-Of-Coun- Out-Of-  Out-Of-
- *
Student In-County ty* State Country
Tuition Fee per credit hour $163 $174 $250 $337
Technology fee per Credit $4 $4 $4 $4

Hour ($50) cap

Activity Fee per term $35 $35 $35 $35

* Florence and Darlington county legal taxpaying residents.
** Based on residence at time of application

Additional Fees
. Technology Fee ($4/credit hour, capped at $50 per term)
. Activity Fee ($35/semester)

. Late Fee* ($50)
* - A $50 late fee will be charged to all students who have not paid their
tuition and fees by the published due date each term.

Part-time Status
. 3/4 time (9 to 11.5 hours)
. 1/2 time (6 to 8.5 hours)

PLEASE NOTE: The College reserves the right to change tuition and fee rates
each term without prior notice.

NOTE: Students will NOT receive a bill for tuition and fees via U.S. mail. Check
WebAdvisor under “View Accounts and Make Payments” for tuition amounts due.

Fees for auditing a course is the same as taking a course for credit. Minimum of 50
cents per contact hour is charged for any continuing education student. Additional
Allied Health Science Fees may consist of a malpractice fee of $2.00 per clinical
course, Nursing Test Fees ranging from $76 to $233.

The above fees do not include the cost of books, shop coats, uniforms, equipment,
tools and materials, graduation fees, math hub fee or allied health course fees. Fees
are subject to change in accordance with policies established by the State Board for
Technical and Comprehensive Education. All tuition fees must be paid or charged

to financial aid, sponsor, scholarship or other source before attending class. Tuition,
fees and book store charges are the responsibility of the student. All institutional
charges not paid by financial aid, sponsors, scholarships, loans, or other sources,
must be paid by the student.

All tuition must be paid by the published due date each term. During the term, cir-
cumstances may occur which results in a student’s financial aid or scholarship being
reduced or rescinded or other transactions occur which causes the student’s tuition
and/or books to be unpaid. At this time, the student should pay the balance in full.

Policy for Students With Outstanding Obligations

Any student who has an outstanding obligation (financial or other) to FDTC will not
be allowed to register for an additional term. The student is responsible for clearing
the obligation. All academic records will be frozen and will not be completed or
released until all obligations are fulfilled.

After the student has received three bills, the account will be placed with a collection
agency and the SC Tax Commission for collection. The debtor will be assessed the
cost of collection incurred in addition to the already outstanding amount.

Methods of Tuition Payment
Debit or Credit Card (VISA, MasterCard, Discover)

Credit or debit card payments may be made online through WebAdvisor or by
telephone. Credit or debit cards are also accepted at the Business Office located in
Building 5000 and at our satellite sites in Lake City and Hartsville.

Cash or Check

The College accepts cash and check payments at the Business Office located in the
5000 building and at our satellite sites in Lake City, Hartsville and Mullins. Cash and
checks are also generally accepted during stated arena registration times. Checks
may also be mailed to the Business Office.

Tuition Payment Plan

FDTC'’s payment plan requires a $30.00 non-refundable handling fee in advance.
The payment plan balance is payable in two equal payments on dates determined
according to the academic calendar and included in the contract by the Business

Office.

A $25.00 late fee will be applied for each payment not received by the due date listed
on the payment plan agreement signed by the student. The student’s account will
be frozen for any further activity until the account is brought current and any future



registrations will be cancelled and all transcripts will be held.

Sponsorships

Tuition may be paid by sponsoring businesses and/or individuals. These arrange-
ments vary according to the sponsor. Generally the student will deliver a letter of
guarantee from the sponsor to the FDTC Business Office.

Financial Aid

Awarded financial aid may be applied to the tuition cost. In the event there is not
enough financial aid to cover the tuition cost, the student must pay the balance by
the due date. Any balance of award not used for tuition may be used in the FDTC
bookstore to purchase books and supplies. Funds not used to offset book and tuition
charges will be disbursed to the student. Disbursements are made to the students
approximately 5 weeks after the term begins.

Free Tuition Available for Senior Citizens

By South Carolina law, state-supported colleges and universities are authorized
to permit legal residents of South Carolina who are 60 years of age or older when
the term begins to attend classes for credit on a space available basis without the
required payment of tuition.

Returned Checks

Al returned checks will have a $30.00 return check fee added to the student account.
Any returned checks not paid within the specified 10 day time period will be turned
over to the authorities for legal action. Payments are due in full. No partial payments
will be accepted.

Purge of Unpaid Classes

At a date determined by the administration, a purge will be done to drop all students
who have unpaid classes from the class rolls. Any student who is attending class dur-
ing this time and is dropped from the class rolls will be asked to contact the Business
Office to make payment arrangements.

Refund Policy

I It is the policy of the State Board for Technical and Comprehensive Education that
students or appropriate sponsoring agencies receive a fair and equitable refund of
tuition and other institutional charges upon the student’s withdrawal from the College
or net reduction of hours. Institutional charges are defined as tuition; room and/or
board; equipment and/or books and supplies, if costs are separately identified or the
College requires students to purchase items from a college affiliated vendor; and
fees, required of all students, or categories of students, and are related to the stu-
dent’s program of study, excluding items of a pass through nature. See VA Refunds.

1. Except as provided in Section |, institutional charges for a semester term will be
refunded at the following rates:

Withdrawal or Net Reduction of Credit Hours Refund
15-Week and 16-Week Sessions
Before the first date in term that classes are offered (start o
100%
of term)
1st - 6th Calendar Day of the Term 100%
After 6th Calendar Day of the Term 0%
8-Week Session
Before the first date in term that classes are offered (start
100%
of term)
1st - 3rd Business Day of the Term 100%
After 3rd Business Day of the Term 0%
Summer Term - (10-Week Session)
Before the first date in term that classes are offered (start
100%
of term)
1st - 7th Week Day of the Term 100%
After 7th Week Day of the Term 0%
Summer Term - (8-Week Session)
Before the first date in term that classes are offered (start o
100%
of term)
1st - 5th Week Day of the Term 100%
After 5th Week Day of the Term 0%
Summer Term - (5-Week Session)
Before the first date in term that classes are offered (start 100%
0

of term)

1st - 5th Week Day of the Term 100%
After 5th Week Day of the Term 0%

Students who never attend a class for which they are enrolled will be considered to
have constructively withdrawn before the start of term.

A student’s official withdrawal date is the date the student initiates the withdrawal
process.

Refunds for terms that vary in length from the semester term will be in proportion to
the semester term refund schedule delineated in | and II.

Refund Policy for Veterans and Eligible Non-Degree Persons Under Title 38 U.S.
Code

Advance payment of fees and other charges by eligible persons under Title 38 U.

S. Code who fail to enter, withdraw, or who are discontinued prior to completion

of the course, will be refunded in an amount which does not vary more than 10%
from the exact pro-rata portion of such fees and other charges that the length of the
completed portion of the course bears to its total length. The exact pro-rata will be
determined by the ratio of number of days of instruction completed by the veteran to
the total number of instructional days in the period for which advance payments have
been made.

Financial Aid

Student Financial Aid

Students must be accepted for admission to the college before any action can be
taken on their application for financial assistance, including scholarships, student
employment, grants, or loans. Students must have a high school diploma or GED
and be accepted for enrollment in an eligible program of study. Students enrolled in
certificate programs of less than 16 semester credit hours, or Continuing Education
Courses do not qualify to receive Federal financial aid.

Applications for financial assistance must be completed annually. The Free Applica-
tion for Federal Student Aid (FAFSA) is used to apply for all forms of Federal financial
aid awarded by the college. Priority for any available funds is given to students with
complete applications received in the Financial Aid Center by April 1st. Applications
received after that date are awarded on a continuing basis as long as funds are
available. Students with completed applications will receive an official award letter

in the mail. When registered, the student is allowed to charge tuition, fees, books,
and supplies against the financial aid that they have been awarded. Loan checks

for any remaining funds will be mailed to the student’'s home address approximately
three weeks after classes begin. All other refund checks will be mailed by mid-term.
Students must take a minimum of 12 semester hours to be considered a full-time
student. Federal Pell Grant awards will be adjusted to the students enrollment status,
if the student enrolls for fewer hours. Students must maintain satisfactory academic
progress in order to continue receiving financial assistance.

Applicants for employment, SEOG and loans received after April 1st will be consid-
ered according to the date received as long as funds are still available. Pell Grants
are awarded continuously throughout the year. There are several federally funded
programs that are available to students at FDTC. All of these programs are contin-
gent upon the funding of the programs by the U.S. Congress.

IMPORTANT NOTICE: Tuition, fee, and book charges are the responsibility of
the student. All institutional charges not paid by financial aid, sponsors, scholar-
ships, loans, or other sources, must be paid by the student.

Financial Aid Student Rights and Responsibilities
It is your responsibility to:

. Review and consider all information about the College’s program before
you enroll.

. Complete all application forms accurately and submit them on time and to
the appropriate office.

. Pay special attention to accurately complete your application for student
financial aid.

. Errors can result in long delays in your receipt of financial aid. Intentional
misreporting of information on application forms for federal financial aid is
a violation of law and considered a criminal offense subject to penalties
under the U.S. Criminal Code.

. Return all additional documentation, verification, corrections, and/or new
information requested by either the Financial Aid Office or the agency to
which you submitted your application.

. Read and understand all forms that you are asked to sign and keep
copies of them.



. Accept responsibility for all agreements you sign.

. If you have a loan, notify Direct Lending of changes in your name,
address, or school status.

. Perform the work that is agreed upon in accepting a Federal College
Work-Study award.

. Know and comply with the deadlines for application or reapplication for
aid.
. Know and comply with the College’s refund procedures.

Quick Steps - How to Apply

Online (fast & easy)
First...

1. Get PIN needed to apply.

2. Apply online.

Application is processed...

1. Response is sent to student via email within 1-3 weeks
2. If no response is received within 4-6 weeks, check status.

After application has been processed...

1. Check Student Aid Report for accuracy of data processed.
2. Check award amount.

Satisfactory Academic Progress - Introduction

All students receiving federal and state student financial aid must adhere to Florence-
Darlington Technical College’s Financial Aid policy on standards of satisfactory
academic progress. This policy has been established to meet the requirements.

The intent of this policy is to ensure that students who are receiving federal and

state financial aid are making measurable progress toward completion of a degree,
diploma or certificate program in a reasonable period of time. The policy is separate
from the institution’s standards of progress and is monitored each semester for all
enrolled students who have applied for financial aid.

Satisfactory academic progress must include both a qualitative component, grade
point average (GPA) and a quantitative (maximum time frame). The following three
criteria/rules are applied to determine progress at Florence-Darlington Technical
College:

1. The maximum length of time for which the student may receive financial
aid (150 Percent) of the published time-frame for the program of study.

2. The percentage of attempted credit hours the student must earn
cumulative and the end of each semester. (70 Percent)

3. The minimum grade point average (GPA) the student must maintain. (2.0
Minimum GPA)

Financial Aid Satisfactory Academic Progress will be reviewed at the end of each
semester for all students who have a financial aid record and are enrolled. Results
of that review will be used to determine the subsequent semester’s eligibility for
financial aid. Students are responsible to ensure that they maintain the minimum
semester and cumulative GPA and to ensure that they complete the required
minimum number of credits each semester.

Satisfactory academic progress must be maintained even during semesters in which
financial assistance is not received.

Satisfactory Academic Progress Scope

This policy applies to all students applying for or receiving federal grants, loans,
federal work-study and state funds. To reasonably measure a student’s satisfactory
academic progress toward completion of his/her degree, diploma, or certificate the
student’s total academic record will be evaluated. This includes all academic work
attempted for any FDTC program and transferred credits accepted from any other
schools attended.

As the recipients of federal or state financial aid, students have certain rights and
responsibilities. Students’ failure to fulfill their part of the agreement as described
may result in the cancellation of their awards, and/or repayment of any funds already

received.

Satisfactory Academic Progress - Monitoring Procedures

The Financial Aid Center will monitor satisfactory academic progress for all students
receiving federal or state financial aid to ensure that they are making progress
toward program completion. Associate degree, diploma and certificate programs will
be reviewed for satisfactory academic progress at the end of each term enrolled. The
standards defining satisfactory academic progress for Florence-Darlington Technical
College students are outlined below.

Course Withdrawals, Incomplete Courses, Repetitions,
Remedial or Noncredit Remedial:

Students who receive federal or state financial aid must be aware that repeated
courses; noncredit remedial courses and grades of F, W, WF, and | will be considered
in assessing their progress toward completion. Students who do not satisfactorily
complete at least 70 percent of attempted hours for two consecutive semesters will
no longer be eligible for federal and/or most state assistance (i.e., South Carolina
Need-Based Grant).

Developmental Studies (Remedial rule) Standards of
Progress:

Financial Aid recipients may take a maximum of 30 credit hours in Developmental
Studies course work. Students enrolled in Developmental Studies classes only must
receive grades of A*, B* C* and SC* in at least 70 percent of their classes to remain
in good standing. Developmental Studies students who do not meet this requirement
will receive a warning during the next term in which they enroll in the college.

Transfer Students:

All transfer students will be considered to be making satisfactory progress based on
the number of credit hours accepted toward their program of study. Each academic
record will otherwise be reviewed at the end of the required period of enrollment (i.e.,
at the end of each enrolled term). Transfer credits are included in the calculations

of the pace of the program completion and they are included in the 150% maximum
timeframe.

Change of Major(s):

Students will be allowed two changes in curriculum. Any requests for additional
changes will be considered on a case-by-case basis. A student who changes majors
is still responsible for maintaining satisfactory academic progress in accordance with
the procedure as outlined. A review of satisfactory academic progress will be based
on the student’s current program of study. A student changing from an associate
program into a diploma or certificate program of study may lose federal and state
eligibility immediately upon making the change due to the 150 percent completion
rule.

Fresh Start that may be granted through Registrar
Services:

Federal regulation excludes federal student aid from a schools fresh start policy and
requires the Financial Aid Center to track students’ academic progress from the first
date of enrollment, whether or not financial aid was received.

Students approved for the Fresh Start Program should be aware that financial

aid requirements regarding prior attendance and cumulative eligibility must be
considered from the first date of enrollment. Federal and state regulations prohibit
the awarding of financial assistance beyond 150 percent of the published program
length.

Satisfactory Academic Progress Standards

Length of Eligibility (Completion rule) The Financial Aid Center monitors the
satisfactory academic progress of all students receiving federal and state aid.
Financial aid recipients are eligible for assistance until they have attempted up to one
and a half (1.5) time the semester hours required for the program of study in which
they are currently enrolled.

Examples of Maximum Timeframe

Hours required in Maximum allowable
program Attempted Hours(150%)

68 (x1.5) = 102
(x1.5) = 93
(x1.5) = 63

Academic Program

Associate in Nursing
Degree

Associate in Arts Degree 62
Early Childhood
Development Diploma



Students pursuing multiple programs of study through Florence-Darlington Technical
College will be limited to a maximum timeframe of 150 hours attempted. In all
instances, financial assistance will be limited to a maximum of 150 hours attempted.
At the time it is determined that a student cannot complete their program of study
without reaching 150 hours, the student becomes ineligible for financial aid. Students
can appeal this ineligibility by completing the appropriate appeal request form
providing the required documentation. Examples of acceptable documentation is
shown later in this policy.

Academic Progress (minimum GPA and 70 percent rule)

In order to remain in good academic standing, students pursuing a degree, diploma
or certificate who are enrolled in regular curriculum classes must maintain a minimum
credit hour Cumulative Grade Point Average (GPA) of 2.0. Students are also required
to have earned at least 70 percent of credit hours attempted to have continued
federal and state eligibility for financial assistance. All Developmental Studies
courses will be included in the calculation of 70% of credit hours.

Warning Semester

Students who fail to earn the required GPA as specified above or who fail to earn
70% of credits attempted will receive a financial aid warning for the next term in
which they enroll at the college. In addition, students who are approaching the
maximum timeframe to complete their program, will be placed on warning as well.
Students in all programs of study who receive a financial aid warning as a result

of failing to earn the required GPA or failing to earn 70% of credits attempted, may
receive Title IV funds for one payment period. Students in all programs of study who
receive a financial aid warning as a result of approaching the maximum timeframe to
complete their programs may receive Title IV funds up until they reach the maximum
timeframe. Students must meet the FDTC Financial Aid Center’s SAP standards
and will be reviewed at the end of the warning term. Students who fail to obtain a
cumulative GPA of 2.0 or who fail to bring cumulative completion rate up to 70% or
greater will lose federal and state aid eligibility and will be placed on suspension. In
addition, students who fail to complete their programs prior to reaching the program’s
maximum timeframe will be placed on suspension.

Students placed on suspension may be allowed to submit either a First Time Appeal
or Committee Appeal form to the Financial Aid Center for evaluation of special
circumstances that may have contributed to not meeting satisfactory progress
standards. The required form will be communicated to each individual student.

Satisfactory Academic Progress - Declaration of Ineligibility
Procedures

Following a review, if a student is deemed not to be making satisfactory academic
progress, he/she will be notified in writing of the resulting ineligibility for federal and/
or state funds. Awards will be canceled upon becoming ineligible. To receive federal
or state assistance, the student will need to submit an appeal to the Financial Aid
Center.

Satisfactory Academic Progress Re-Establishing Eligibility
for Financial Aid

A student maybe reinstated for financial aid eligibility at such time as he or she
successfully completes sufficient hours (70% of attempted hours) and has a sufficient
grade point average (2.0) to meet the minimum requirements for eligibility as set forth
in this policy. It is the student’s responsibility to present evidence to the Financial Aid
Center at the time he or she has met minimum requirements for reinstatement or is
appealing.

Satisfactory Academic Program Appeal of Financial Aid
Ineligibility

A. An ineligible student may appeal by indicating in writing to the Financial Aid Center
a detailed account of the appeal (a) why the student failed to make satisfactory
academic progress, and (b) what has changed in the student’s situation that

would allow the student to demonstrate satisfactory academic progress at the next
evaluation. Each appeal will be considered individually on its merit. Individual cases

will not be considered as precedent. Some reinstatements are considered if the
following circumstances have occurred:

* Death in the student’'s immediate family that has been documented.

« Personal iliness requiring a loss of the equivalent of more than five consecutive
class days that is supported by a letter from a physician.

« Serious illness in the student’'s immediate family that can be supported by at least
one letter of documentation from a family members’ physician.

« Divorce or separation in the student’s immediate family that can be documented for
the time frame in question.

+ Change in job schedule/responsibilities required by the employer and documented
by the employer.

B. Each appeal will be reviewed by one or more members of the Financial Aid

Center in order to determine whether the financial aid probation or suspension
action is justified. The student will be advised in writing of the decision within 10
business days after the appeal has been reviewed. If a student’s appeal is denied,
the student has the right to appeal to the Director of Financial Aid. The Director of
Financial Aid who will decide if additional documentation is needed and if the appeal
will be reviewed a second time. Any student who is denied can re-establish eligibility
by successfully completing sufficient hours (70% of attempted hours) and has a
sufficient grade point average (2.0) to meet the minimum requirements for eligibility
as set forth in this policy. It is the student’s responsibility to present evidence to

the Financial Aid Center at the time he or she has met minimum requirements for
reinstatement or is appealing.

C. If a student is approved for reinstatement, that student who is reinstated with

an approved appeal is considered to be on probation and is required to meet all
reinstatement stipulations in order to continue eligibility for federal and/or state
financial aid. Reinstatements stipulations include, but are not limited to, requiring a
student to pass all courses attempted with a grade of “C” or higher, and maintaining
a cumulative GPA of 2.0 or higher. Withdrawing or failing a class is considered not
meeting stipulations. Should a student fail to meet any of the stipulations of their
probationary term, he or she may submit another appeal request to the financial aid
center along with documentation of the extenuating circumstances that caused them
to fail or withdraw from a course.

D. A student for whom the satisfactory academic progress standards are out of reach
in one period, may be placed on an academic plan if the appeal was approved. The
student is required to meet all reinstatement stipulations in order to continue eligibility
for federal and/or state financial aid. Reinstatement stipulations include, but are not
limited to requiring a student to pass all courses attempted with a grade of “C” or
higher, completing their program before an established deadline, and finally raising
their cumulative GPA to the minimum 2.0 or higher before an established deadline.

E. For priority potential awarding, appeals must be submitted within the first 10 days
of the start of the term.

F. Committee decisions on appeals are final and cannot be appealed at the college
or federal level.

Transferring Financial Aid

Financial aid awards cannot be transferred from one college to another. Students
must have the results of the FAFSA released to the new college. Students transfer-
ring to FDTC must request a duplicate Student Aid Report (SAR) if the results of the
FAFSA have not been released to FDTC. It is the student’s responsibility to notify the
financial aid office of prior attendance at another post-secondary school.

Scholarship Application Procedures

Scholarships are made available to students through donations from individuals,
businesses, industry, foundations, and private sources. Applicants must have a
minimum 2.50 cumulative grade point average to apply for a scholarship. Students
enrolled in Transitional Studies are not eligible to apply. All applicants must submit
an FDTC Scholarship Application online no later than the deadline dates for priority
consideration.

Scholarship recipients must complete all admissions requirements to FDTC. Stu-
dents must be pursuing a certificate, degree, or diploma unless otherwise specified
by the donor. Each semester, students enrolled for less-than 6 credit hours receive
1/2 of the scholarship amount. Students enrolled in 6 or more credit hours receive
the full scholarship amount. Scholarship recipients that withdraw from the College, or
transfer to another college, and decide not to return, will not have their scholarship
automatically reinstated.

Scholarship deadlines are as follows:

. Fall Semester -- The first working day after April 15th
. Spring Semester -- October 31st

To be considered for scholarships administered by the FDTC Foundation, students
must have appropriate test scores, high school records, and show potential academic
and personal growth. Recipients of scholarships are requested to respond in writing
to the donor of the scholarship. The FDTC Foundation will provide each recipient a
FDTC Thank You Card, and the name and address of the donor of the scholarship.

The Drs. Bruce and Lee Allied Health Scholarship award is no longer automati-

cally awarded for the 2nd year of study. Students wishing to be considered for their
2nd year of study must submit a new scholarship application, provided the student
maintains a minimum 2.5 cumulative GPA in their Allied Health program for the terms
since the scholarship was awarded.

Types of Financial Aid

Need-based
. Federal Pell Grant



. Federal Supplemental Education Opportunity Grant
. Federal Work-Study

. Federal Perkins Loan

. South Carolina Need-Based Grants

. Federal Stafford Loan (subsidized)

. Federal Stafford Loan (unsubsidized)

. Federal Parent Loans for Undergraduate Students (PLUS)
. Student Loan Marketing Association (SLMA) Career Loans
. National and State Agencies

. Legislative Incentives for Future Excellence (LIFE) Scholarships
. LIFE Scholarship Enhancement

. Lottery Tuition Assistance

. Academic Scholarships

. WIA Tuition Vouchers

. Tuition Payment Plan

. SC National Guard College Assistance Program

Veterans Program

Veterans Tuition Assistance Program

FDTC is approved for training under Title of the U.S. Code; Chapter 30 and Chapter
106 under the Montgomery Gl Bill for Active Duty Educational Assistance Program/
Selected Reserve; Chapter 31, Disabled Veterans; Chapter 33, Post 9-11; Chapter
32, Veterans Education Assistance Program (VEAP); Chapter 35, Children and
Widows of Totally Disabled or Deceased Veterans of Service Connected Condition.
In order to register for classes, all veterans must provide the school with complete
admission information. The veteran assumes full responsibility when registering for
courses which he or she may have previously taken. The student will be responsible
for reimbursing the Veterans Administration if an overpayment situation occurs. To
determine eligibility, call the VA Regional Office at 1-888-442-4551, or additional
information may be found at the VA website, http://www.gibill.va.gov, then contact
FDTC's VA Certifying Official in Registrar Services at 843.661.8157 to obtain the
appropriate forms for certification.

Registration and Student Records

Registration Process

NOTE: Application and acceptance to the College is required before a student is
allowed to register for classes.

Students should complete the following list of activities for registration:

Review the list of required program courses in the FDTC Catalog online.
Review course offerings on our website via WebAdvisor’'s Schedule of Classes,
which is made available approximately two weeks before pre-registration begins.

Make an appointment with his/her academic advisor each semester to discuss a
schedule of classes for the next semester. Faculty advisors’ office hours are posted
on their office doors.

Have selected courses entered into the College’s computer system during
published registration dates in one of the following ways:

. Register online with WebAdvisor/Students/ Register for Classes.

. Make an appointment with his/her academic advisor for advisement and
registration.

. Present a registration form signed by the advisor to the Registrar
Services office in the 100 Building for data entry.

Check printed copy of registration schedule immediately after registering to
confirm courses, days, times and campus locations. Any necessary corrections can
then be made before leaving the advisor’s office or the registration area.

Pay tuition by published deadline dates each semester. The College does not
send out tuition bills. Account information can be accessed through WebAdvisor/
Student Account Summary. If tuition and fees are not paid by payment deadlines, a
$50.00 late fee will be charged and/or all classes will be dropped for nonpayment.

Obtain a parking decal from the Security office located at the entrance to the
College.

Obtain a student identification card from the Student Activities office on the first
floor of the 5000 Building.

Student Records

The primary responsibility for insuring the security, confidentiality, and integrity of
student records lies with the Registrar and Registrar Services staff members. FDTC
complies fully with the Family Educational Rights and Privacy Act of 1974( FERPA)
and supports the right of students to inspect and review their educational records.
Students receive annual notification about FERPA confidentiality requirements.

The Office of Registrar Services maintains student records on all actively enrolled
students. These records consist of, but are not limited to the following documents:

. Admissions and/or Readmit Applications;

. High School Transcripts (if applicable), College Transcripts (if applicable),
Placement Test Scores;

. Change of Curriculum Forms, Change of Name and Address Forms,
Change of Grade Forms;

. Transfer Credit Evaluations for Academic Advanced Standing (if
applicable); and

. General Admissions and Registrar Services Correspondence.

. The responsibility for the protection of the privacy of student educational
records rests primarily with the Registrar. Florence-Darlington Technical
College complies with the Family Educational Rights and Privacy Act
(FERPA) of 1974 and coordinates the disposition of student records with
the South Carolina Department of Archives and History.

Information retained in the student’'s permanent academic record housed in the vault
located in the Registrar Services Office may include the following:

. academic transcripts from high school or GED certificate
. placement test scores

. acceptance letter

. transcript requests

. add/drop withdrawal form

. change of curriculum form

. proficiency test scores

. change of grade form

. progress checklists

Florence-Darlington Technical College must maintain a master academic record
(transcript) for all former and current students for 75 years as noted in the Records
Retention Schedule regarding this procedure.

The Registrar Services and Admissions personnel are the only staff authorized

to access student records in the vault. Once a file has entered the vault from the
Admissions acceptance files, it becomes a permanent student record. A file is only
removed from the vault when appropriate written requests are filed with the Registrar
or for the purpose of re-admitting a student to the College.

The Registrar’s office issues transcripts in compliance with the Family Educational
Rights and Privacy Act of 1974 (FERPA), known as the Buckley Amendment.
FERPA regulations require that you sign individual release forms for each company,
school or individual to whom you desire information released . The responsibility
for the protection of the privacy of student educational records rests primarily with
the Registrar. Florence-Darlington Technical College complies with the Family
Educational Rights and Privacy Act (FERPA) of 1974 and coordinates the disposition
of student records with the South Carolina Department of Archives and History.
Students receive annual notification about FERPA confidentiality requirements
each year, the right to request to view the education records within 45 days of the
notification.

Drop/Add

A student may add a course during the first three (3) days and drop a course during
the first seven (7) business days of the term for a 15 week or 12 week course. A
student may add a course during the first five (5) days and drop a course during

the first five (5) days of the term for an 8 week or 5 week course. This drop and add
period may be adjusted under exceptional circumstances including open-entry, mini-
term, evening and summer courses. Exceptions will be made only by the Academic
Department Heads.

. Drop/Add dates and deadlines are published in the Catalog and the
printed Course Schedule. Courses may not be added or sections
changed after the Drop/Add period.

. Drop/Add forms are available in the Academic Advisor’s office or
Registrar Services Office located in the 100 building.

. It is the student’s responsibility to initiate the proper paperwork to drop
or withdraw from courses. Failure to attend a course does not constitute
proper procedure for dropping or withdrawing from a course. However,



you will be dropped from a course if you have never attended. Also, if you
fail to pay for a course you will be removed from the class. Contact the
Register Services Office for additional information.

See College Procedure for Attendance and Withdrawal from Course(s).

Drop/No-Show

A student who does not login to their online course during the first five (5) days of
class, nor attend any class meeting prior to the drop date will be dropped as a no-
show.

Class Cancellations

A course may be cancelled if a minimum of ten students do not enroll in a section.
If one of your courses is cancelled, you will be notified so that you can add another
section or course during the Drop/Add period.

. Drop/Add dates and deadlines are published in the Catalog and the
printed Course Schedule. Courses may not be added or sections
changed after the Drop/Add period.

Online College

FDTC was the first college in South Carolina to offer complete programs via the
Internet. If your personal situation, such as your job, health, or family obligations,
prevent you from attending college on campus, the Online College provides you

the opportunity to receive a certificate or degree and reach your educational goals.
Remember, you may also take online courses even if you attend on-campus classes
in other curriculums.

Current Online Programs

. Associate in Arts

. Associate in Criminal Justice Technology

. Associate in Leadership and Management
. Associate in Marketing

. Associate in Management

. Associate in Robotics Production

. Certificate in Accounting

. Certificate in International Business

. Certificate in Management

. Certificate in Robotics Assembly Technician

Benefits and Points of Interest

Online classes require almost no regular class attendance. (Students will be
required, at a minimum, to come to FDTC or other approved location for a supervised
final exam.) Students register for online classes just as they would for on-campus
classes. However, students “attend” by logging into their courses from a computer at
home or work. Assignments are displayed in the Desire2Learn learning management
system, as are instructor’s lectures, study notes, and other course materials, such as
multimedia and self-assessments. Students submit assignments via the electronic
drop box they participate in online discussion groups, and take assessments within
the Learning Management System. Although students must follow a schedule

of assignment submission, they work at a time and a place convenient to them.
Generally, students attend campus only for supervised testing or labs. Students living
out of the FDTC service area may obtain a local proctor for their supervised testing.
You must have a GPA of 2.0 or better in order to take online classes.

Distance Learning

Mission: To make higher education and training more accessible to the citizens and
industries served by Florence-Darlington Technical College. Delivery of programs
via the Internet, ITV, and other distance learning methods enables students to take
curriculum and continuing education courses; to complete degrees and certificates;
and to upgrade their job skills without attending traditionally scheduled, on-campus
classes.

FDTC offers numerous distance learning opportunities. In addition to Internet
courses, many classes are offered via Interactive Television (ITV). Instead of having
to come to the main campus, students participate in live classes via two-way audio/
video from the Health Sciences, Hartsville, Lake City, and Mullins campuses.

Distance Learning is the transmission of learning opportunities to remote locations.
Distance Learning will allow FDTC to deal with barriers preventing students from
attending daily classes at a campus-based location. The college intends to extend

learning through audio, visual and data transmission to satellite sites, other public
institutions, and business and industry via:

. Telecourses

. Teleclasses

. Teleconferencing

. Internet - via Online College

Academic Information

Academic Programs of Study Instructional
Organization

The role of Florence-Darlington Technical College is to offer one and two-year
programs to a community of diverse needs. An associate degree, a diploma, or a
certificate denoting satisfactory completion of work is awarded, depending upon the
course of study chosen.

|. Division of Health and Sciences

The Health and Sciences Division offers the Associate in Science degree along
with comprehensive training in allied health and nursing programs which lead to
certification and/or professional licensure.

II. Division of Technical and General Education

The Technical and General Education Division provides curricula through which
students master the technical, business, communication, and interpersonal skills
required by area employers. Certificate, diploma, and degree programs are
developed and offered in response to the employment needs of the college service
area and of the State of South Carolina. General education core courses are offered
to support college-wide degree, diploma, certificate, and college transfer programs.
Developmental courses are also offered through this division.

I1l. Division of Arts and Sciences

The Arts and Sciences Division provides general education core courses to
support college-wide degree, diploma, certificate, and college transfer programs.
Developmental courses are also offered through this division.

IV. The Online College

The Online College provides students an opportunity to take courses without the
typical time constraints associated with on-campus courses. The course learning
outcomes are the same as any other course in a traditional instructional format.
Students enrolling in an online course must have access to a computer and internet
service.

Academic Advising

Students are assigned advisors when they enter FDTC. Students should see

their advisor each semester to plan a schedule of classes for the next semester,

or register through WebAdvisor. Each student is responsible for completion of all
requirements in their program. Students are encouraged to consult with their advisor
or the Enrollment Management staff in the 100 building whenever questions about
academics arise.

Student Course Loads

Students who wish to enroll in nineteen (19) credit hours or more must have the
approval of their appropriate Associate Vice President.

Students who wish to enroll in a lower level course that is not required by their
declared curriculum or is below the level that they have achieved must have approval
of their academic advisor and their appropriate Associate Vice President.

Auditing of Courses

A student who desires to attend classes regularly but does not wish to take
examinations or receive credit may register as an auditor. A record of classes
attended will be maintained. No credit is awarded for such courses and cannot be
granted at a later date. A student enrolled in a course for credit cannot change to
audit after the add/drop period. Students are expected to pay normal tuition per credit
hour to enroll in audited courses.

Federal regulations will not allow students to receive financial aid for the courses
being audited.



Course Substitution

Curriculum department heads have the right to authorize course substitutions
for those prescribed in the standard course outlines. Such substitutions may be
necessary because:

. program courses change
. content of another course is deemed equivalent

. curriculum department head determines that it will meet the student’s
educational objective

Prerequisites

Many courses require prerequisite courses and/or test scores. FDTC’s computer
system will automatically block registration when a prerequisite course and/or
placement test score is required for enroliment in the course and if FDTC records do
not show that you have met the prerequisite(s).

Prerequisite Course Regulation

Students who fail any course that is a prerequisite to another course will not be
allowed to take that class until the prerequisite course has been repeated and
passed or otherwise satisfactorily made up. Special approval may be granted jointly
by the appropriate Associate Vice President and the student’s advisor.

Agency Requirements

Students in health majors must meet the published clinical agency requirements
when participating in assigned labs. Requirements include immunizations,
background checks, and drug testing. To be in compliance with Article, 23, Section
44-7-2920 of the S.C. Code of Law, all students enrolled in AHS 141, DAT 154, DHG
154, HIM 102, MED 102, NUR 160, NUR 201, PNR 110, RAD 101, RES 101, and
SUR 101 must complete the requirements listed above prior to being assigned to any
direct care entity. Results of the background check/drug screening could affect the
student’s ability to complete required clinical rotations and/or become credentialed.
For example, a felony conviction could make a student ineligible to take the licensing
exam(s) required by the profession or prevent the student from participating in the
clinical training component.

Grade Policy

Assignment of Grades, Grade Changes, Grades for
Repeated Courses

See College Procedure for Change of Grade and Repeating Courses.

Grade Reports

Grade reports are available to students with an active Student ID and Password
online through WebAdvisor. Students who require a copy of their grades (via an
FDTC Transcript) may print one from the College’s WebAdvisor or request an official
or student copy from the Registrar’s Office by going to www.getmytranscript.com.

Grade Appeals

If a student feels that he/she has grounds for challenging a grade, the appeal must
take place within the semester following the term in which the grade was received.
Example: A Spring semester grade may be appealed during Summer or Fall term;
Fall grades may be appealed during Spring term; Summer grades may be appealed
during Fall term. The appeal must begin with the instructor who issued the grade in
question.

Grade Point System

Students are required to maintain a certain level of quality points while completing
the required number of credit hours for an associate degree, diploma, or certificate.
The standard is based on the quality point system. The grade received in a course
indicates the number of quality points per semester hour. Grade points are computed
by multiplying the number of semester hour credits per course by the grade

earned. The grade point average (GPA) is computed by dividing the total number

of grade points by the total number of semester hours taken. A cumulative grade
point average of 2.0 or higher is required for graduation. In the calculation of the
grade point average, a repeated course will be counted only once in computing net
semester hours taken. The highest grade earned on a repeated course will determine
the number of quality points earned. Quality points earned per semester hour are as
follows:

. A = 4 quality points

. B = 3 quality points

. C = 2 quality points

. D =1 quality point

. | = 0 quality points until course is completed

. F = 0 quality points

(Grades of E, W, WF, TR, AU, and any grade with an asterisk behind it, do not earn
quality points.)

Sample Computation of GPA:

Grade Point Conversion  x Semester Hours = Quality Points

A=4 X3 =12
B=3 x3 =9
c=2 x4 =8
F=0 X3 =0
Totals: 13 29

(Divide products total by total semester hours.)
29/13=2.231GPA

NOTE: A lifetime GPA will be calculated upon request for the purpose of Life
Scholarship eligibility.

Standard Grading System
The following is the official FDTC grading system.

Grade Description Detailed Description

indicates outstanding achievement and carries 4

A Excellent R -
quality points per semester hour.

indicates excellent achievement and carries 3

B Above Average . )
quality points per semester hour.

indicates average achievement and carries 2 quality

¢ Average points per semester hour.

indicates below average achievement, and carries 1

D Below Average quality point per semester hour.

indicates failure of a course and no quality points
are earned. The grade “F” becomes a record and
cannot be deleted from a student’s transcript. When
the course is repeated with a higher grade, the
higher grade will be used to compute the grade
point average.

F Failure

indicates incomplete work and is assigned at the
discretion of the instructor when a student who is
otherwise passing has not completed all the work
required in a given term. A student with an “I” has
until the beginning of exams for the subsequent
semester to satisfactorily complete the course
requirements. If after this date, the work has not
been satisfactorily completed, the grade will be
changed to an “F.”

| Incomplete

indicates credit earned by examination. The credit
is indicated on the transcript but the grade is neither
assigned quality points nor computed in the grade
point average.

E Examination

indicates that a course was officially (after filing
appropriate form) dropped no later than the last
designated instructional day of the term with a
passing grade. [semester-46th day; 10 week
session-32nd day; 8 week session-26th day; 5 week
session-16th day] No quality points are earned

and it is not included as semester hours taken in
computing the grade point average.

W Withdrew



assigned at the discretion of the instructor, indicates
a student withdrew after the designated instructional
day of the term. [semester-46th day; 10 week
session-32nd day; 8 week session-26th day; 5 week
session-16th day] The semester hours attempted
will be used in computing the grade point average.

WF Withdrew Failing

indicates a course was audited and not taken for
credit. A student cannot change from audit status to
credit status after the drop/add period, or from credit
status to audit status after the drop/add period.
Credit for such courses cannot be established at

a later date. Permission to audit a course must

be obtained from the instructor. The semester

hours audited are not computed in the grade point
average.

AU Audit

indicates credit for a course was granted by FDTC
from another accredited college. Semester hours
for a transfer course are not computed in the grade
point average.

TR Transfer

For more information see College Procedure for Attendance and Withdrawal from
Course(s) and Change of Grade and Repeating Courses.

Developmental Course Grading System

The following is the official FDTC grading system for developmental courses. The
grade symbols with an asterisk (*) do not earn quality points and are not included in
the GPA calculation.

Grade Description Detailed Description

indicates outstanding achievement, but does not
carry quality points per semester hour.

indicates excellent achievement, but does not carry
quality points per semester hour.

indicates average achievement, but does not carry
quality points per semester hour.

indicates below average achievement, but does not
carry quality points per semester hour.

indicates failure of a course and no quality points
are earned.

indicates completion in reading, English, and/or
mathematics, but does not carry quality points per
semester hour.

indicates that a course was officially (after filing
appropriate form) dropped no later than the last
designated instructional day of the term with a
passing grade. [semester-46th day; 10 week
session-32nd day; 8 week session-26th day; 5 week
session-16th day] No quality points are earned

and it is not included as semester hours taken in
computing the grade point average.

assigned at the discretion of the instructor, indicates
a student withdrew after the designated instructional
day of the term. [semester-46th day; 10 week
session-32nd day; 8 week session-26th day; 5 week
session-16th day] The semester hours attempted
will not be used in computing the grade point
average.

A* Outstanding
B* Excellent

c* Average

D* Below Average
F* Failure

Satisfactorily

sC Completed

W Withdrew

WF* Withdrew failing

Privacy of Student Records: The Registrar’s office issues transcripts in
compliance with the Family Educational Rights and Privacy Act of 1974
(FERPA), known as the Buckley Amendment. FERPA regulations require that
you sign individual release forms for each company, school or individual to
whom you desire information released . The responsibility for the protection of
the privacy of student educational records rests primarily with the Registrar.
Florence-Darlington Technical College complies with the Family Educational
Rights and Privacy Act (FERPA) of 1974 and coordinates the disposition of
student records with the South Carolina Department of Archives and History.
Students receive annual notification about FERPA confidentiality requirements
each year, the right to request to view the education records within 45 days of
the notification.

College Transfer Credit: You may receive transfer credit for courses
successfully completed at regionally accredited colleges and universities.
In awarding transfer credit, FDTC considers equivalency of course content,
quality, level, hours and program relevance. The American Association of
Collegiate Registrars and Admissions Officers’ “Transfer Credit Practices of

Educational Institutions” serves as a guide for acceptance of transfer credit.

For FDTC to consider your transfer credits, you must have official transcripts
of previous college work sent to FDTC’s Admissions office, and you may

be asked to provide additional documentation. FDTC awards transfer credit
only when the grade is C or higher. Transfer credit will not be included in the
calculation of your GPA at FDTC.

Advanced Placement: You will receive college credit for a score of 3, 4 or 5 on
selected Advanced Placement examinations.

International Baccalaureate: You may receive college credit for scores of 4 or
greater on selected International Baccalaureate higher-level exams.

CLEP: You may receive credit for selected College Level Examination Program
(CLEP) exams if your scores meet FDTC minimum score requirements.
Contact Registrar’s Services for a listing of accepted CLEP examination
Scores. Official score reports must be on file in the Registrar’s office prior to
credit being awarded.

Registration: After meeting admission requirements and being accepted to the
college, you will be eligible to register for the semester in which you plan to
enroll. You must meet with your academic advisor to register. Your enroliment
is not official until you complete all the steps of registration, including payment
of fees and attending classes or participating in online classes.

Incomplete “I” Grade Policy
An Incomplete “I” is assigned for academic work which, for unforeseeable,
emergency and justifiable reasons beyond student’s control, has not been finished
at the end of the term. Having a non-passing grade does not constitute justifiable
reason or an unforeseeable emergency. Incomplete grades are contingent upon
instructor approval. However, it is the primary responsibility of the student to request
an incomplete grade from his/her instructor. An instructor, who agrees to award an
incomplete grade, must file an incomplete grade form.

Incomplete grades may be given only in the following
circumstances:

1. The student’s work completed to date is passing.

2. The student’s work completed to date is passing.

3.  Aniliness or other extenuating circumstance legitimately prevents
completion of required work by the due date; ( Instructors at their
discretion may require Doctor’s note, etc.)

4. Required work may reasonably be completed in an agreed-upon time
frame.

5.  Theincomplete is not given as a substitute for a failing grade.

6.  The incomplete is not based solely on a student’s failure to complete
work or as a means of raising his or her grade by doing additional work
after the grade report time.

7.  The student initiates the request for an incomplete grade before the end
of the academic term.

8. The instructor and student complete the “Application for Incomplete
Grade” form before the end of the academic term.

Appropriate grades must be assigned in other circumstances. A failing grade and
last date of attendance should be recorded for students who cease attending class
without authorization. Students who are unable to complete a course and who do not
meet these circumstances should consider dropping the course.

The following provisions for incomplete grades apply:

1. The “Application for Incomplete Grade” form may be obtained on the web
at www.fdtc.edu/registrar or in the Office of the Registrar.

2. The form must indicate exactly what is required in order to finish the
course and what percentage of the grade will be based on the remaining
work.

3. It should also indicate which letter grade the instructor will assign to the
student in the event that the student fails to complete the remaining work
within the prescribed time.

4. Acopy of this form is given to the Department Head, the Registrar and
the student.

5. The incomplete may be made up no later than one semester after the
end of the term in which it was assigned, at which time, the instructor’s
alternate grade shall be entered on the record. For example: (Fall
incomplete must be completed at the end of Spring) , (Spring incomplete
at the end of Fall).

6.  Astudent may petition for an extension of one semester of time due to
unusual circumstances.



7. Such a petition will be reviewed by the instructor whose decision shall
be reviewed and approved by the Department Head and the Divisional
Associate Vice President and subsequently forwarded to the Registrar’s
Office.

Attendance Policy

It is the responsibility of the student to attend all scheduled classes in each of the
courses that he/she is enrolled. A student is considered in attendance until he/

she withdraws or is absent more than 10% of the total hours that a course usually
meets in a semester. When a student is absent more than 10% of the class time,
the student may be administratively withdrawn from class and is subject to a failing
grade. Exceptions to this policy can be made only by the appropriate Associate Vice
President.

See College Procedure for Attendance and Withdrawal from Course(s).

Attendance Policy For Internet Students

To provide you the benefits of a focused, disciplined learning experience, online
courses are structured within the framework of a 16-week semester, 8-week
semester or 10-week summer session. Although some courses may require that

you come to campus or arrange a proctor for supervised tests and/or labs, there

will be no regularly scheduled campus class attendance requirements. While there
is more flexibility than in on-campus instruction, online courses do require regular
participation; for example, observing assignment due dates, regularly logging in, and
responding to your teacher’s and classmates’ correspondence, including discussion
board postings. Unless instructed otherwise by your teacher, you are required to
login to the course every 48 hours. If you fail to maintain regular participation,
you will be withdrawn from the course with a “WF.” In order to withdraw from
the course with a “W,” you must contact your teacher prior to the withdrawal
deadline, which is published in the college calendar. The withdrawal policy in the
FDTC Catalog will be observed. Contact your instructor concerning his/her specific
participation requirements.

Attendance Policy For Veterans

This attendance policy is required for institutions offering courses for veterans or
other eligible persons enrolled in non-college degree (NCD) programs approved
under Title 38, United States Code, 3676.

This policy is established to set minimum standards of attendance for student(s)
enrolled in non-college degree programs receiving veteran education benefits.
Wherever the word “veteran” is used, it is intended to include all persons receiving
veteran education benefits.

Veterans enrolled in non-degree programs will be interrupted for unsatisfactory
attendance when accumulated absences, tardies, and class cuts exceed ten (10)
percent of class contact hours. * The interruption will be reported to the Veterans
Administration within 30 days of the last date of attendance (use VA Form 22-1999b).

A veteran may be re-enrolled for benefits at the beginning of the term following
interruption because of unsatisfactory attendance only when the cause of
unsatisfactory attendance has been removed.

Students interrupted a second time for unsatisfactory attendance will not be allowed
to re-enroll for benefits in the absence of mitigating circumstances.

Mitigating Circumstances: Mitigating circumstances are those which directly hinder
pursuit of a course and which are judged to be beyond the student’s control. The
following are some general categories of mitigating circumstances. This list is not
all-inclusive.

1. Serious illness of the veteran.

2. Serious illness or death in the veteran’s immediate family.

3. Emergency financial obligations or change of place of employment or
work schedule which preclude pursuit of the course.

4.  Active duty military service, including active duty for training.

For institutions that have a published “Leave of Absence” Policy: Student(s) receiving
VA education benefits will have their benefits discontinued while on an “official leave
of absence.”

* NOTE: If the institution’s existing policy is more restrictive, that policy will be used.

Graduation

Requirements
All candidates for graduation must meet the following requirements:

1. Complete all required courses specified in the curriculum.

2. Fulffill all financial obligations to the College.

3.  Achieve a cumulative final GPA of 2.0 for all courses presented as
meeting a program’s course requirements.

4. Earn at least 25 percent of the total credit hours of his/her curriculum at
FDTC. Exceptions can be made only by the Vice President for Academic
Affairs.

Candidates for graduation must file an application for graduation with the Registrar’s
Office at the beginning of the semester in which curriculum requirements will be
completed. A $25 fee is required when the application is filed. If more than one
degree, diploma, or certificate is earned by a student in any one semester, a
separate application must be filed for each.

Exercises

Commencement exercises are held at the end of each Spring Semester. Fall
graduates and potential Summer graduates (with 12 hours or less to complete) may
participate in the May Exercises. A rehearsal is scheduled prior to the Graduation
Ceremony. All candidates for graduation are expected to attend both the rehearsal
and the commencement ceremony. The Registrar Services Office should be notified
if a student does not plan to attend Commencement.

Invitations, Caps and Gowns

Graduation invitations can be ordered through the College Bookstore. Although the
cost of a cap and gown is included in the graduation fee, students must report to the
bookstore to be fitted during the month of February.

College Rings

Information for ordering College rings may be obtained through the bookstore at
anytime. Twice a year (generally October and February) a ring vendor representative
is on campus to show rings and take orders. A deposit is required to order a ring,
and a payment plan may be offered. Rings will be delivered to the students’ home,
C.0.D., within 10-12 weeks after the order is placed.

English Fluency Requirements for Faculty

It is the policy of FDTC to employ means to ensure that faculty members possess
adequate proficiency in writing and speaking the English language. Provisions are
made for grievance procedures for students regarding the English fluency of an
instructor.

Academic Probation

Any student who fails to achieve a cumulative GPA of 2.0 shall be placed on
academic probation. Once on academic probation, a student shall remain on
academic probation until the student has a cumulative GPA of 2.0.

During this probationary period, the student’s advisor counsels the student to repeat
those courses in which the student earned less than a “C” in order to improve the
student’s grade point average and to enroll in COL 103, provided that the student has
not previously completed COL 103 successfully. Academic advising, individualized
career counseling and referrals to appropriate educational services will also be
provided to help the student succeed.

Repeating a Course: A student may repeat any course. The complete academic
record including all grades is reflected on the transcript, but only the highest grade
earned in a course taken more than once is calculated in the GPA.

The Veteran’s Administration, federal student assistance and SC Need Based
Grant will not pay educational benefits for repeating a course for which the student
previously received credit with an exception to programs that require a minimum
grade to successfully complete the program being sought.

In addition to the term and cumulative GPA requirements, certain academic programs
may have additional academic standards that must be met. Program probation is
determined by the particular program. Support programs such as Financial Aid,
Workforce Investment Act (WIA)/One-Stop, and Veterans’ benefits require the
student to meet specific academic standards to continue receiving benefits.

Academic Suspension

If a cumulative GPA of 2.0 is not achieved for two consecutive semesters (excluding
Summer Term), after having been placed on academic probation, the student shall
then be academically suspended from the College for a period of one full semester
(excluding Summer Term). Upon readmission to the College, the student shall remain
on academic probation until that student achieves a cumulative GPA of 2.0. Upon
readmission to the College, the cumulative GPA of 2.0 must be achieved within two
semesters (excluding Summer Term).



If a student is not removed from academic probation after readmission and two
semesters (excluding Summer Term), the student shall be academically suspended
from the College for a period of two full semesters (excluding Summer Term).

Students placed on Academic Suspension are automatically placed on Federal
Financial Aid suspension.

Appeal of Academic Suspension
An academic suspension of one semester may not be appealed.

A student who disagrees with the second academic suspension may request a
hearing by submitting an appeal in writing to the Registrar within two weeks of grades
being posted to WebAdvisor.

The Student Appeals Committee will hear the appeal. A student who disagrees

with the decision of the Appeals Committee may appeal to the Vice President for
Academic Affairs by submitting an appeal in writing to the Registrar within two weeks
of notification of the committee’s findings.

Academic Support Services

Computer Labs

Students may gain access to computers in the Open Computer Labs located in 7130.
Students must have appropriate identification, valid FDTC ID card, to utilize services.

Hours
Monday-Thursday 7:30am - 9:30pm
Friday 7:30am - 11:30am

Tutorial Services

Success Center

The Success Center provides academic support and preparation services to all
FDTC Students. For more information, call the Success Center at 843.661.8281 or
visit the Center in room 300 in the 300 Building.

Hours
Monday-Thursday 8:00am - 6:00pm
Friday 8:00am - 12:00pm

Child Care

FDTC’s Child Development Center is located in the 900 Building at the rear of the
campus. The Center is accredited by the National Association for the Education of
Young Children (NAEYC) and offers childcare services to FDTC faculty, staff, and
students for their children ages 2 - 12. Students must be enrolled in a minimum of 6
credit hours to take advantage of this service. For those who are not eligible for free
services, fees are assessed by the week, day, or hour. Childcare services are also
available in the evening from 5:00pm - 11:00pm for children ages 2 - 12.

The Head Start Program, also located in the Child Development Center, is for
children ages 3 - 4. Eligibility for Head Start is based on income guidelines. For
more information on the Head Start Program, contact the program director at
843.676.8520.

All children must have the following documentation submitted before being approved
to receive childcare services on campus: birth certificate, social security card, SC
immunization certificate, proof of family income, proof of insurance, and birthdates/
social security numbers of all household members.

Student Employment Services

The Student Activities Office at Florence-Darlington Technical College assists
students in securing employment upon graduation from their certificate, diploma or
degree program, as well as assists employers in their search for new and qualified
employees. If you are a graduate of FDTC and would like to request employment
assistance, please contact the Student Activities Office at 843-676-8076 or 843-661-
8081.

Procedure

The Student Activities Office assists graduates and currently enrolled students in the
following order of priority:

1. First priority is given to those most recently completing a degree,
diploma, or certificate program to the satisfaction of the institution.

2. Second priority is given to graduates of the institution who are
unemployed or are seeking a change in employment.

Students presently enrolled and interested in part-time jobs are assisted in obtaining
employment as long as they remain enrolled and are making satisfactory progress
towards a certificate, diploma or degree. General employment opportunities are
posted on the college website. For program specific employment, the student and/or
graduate would view available positions on the Florence Darlington Technical College
web page @ http://www.fdtc.edu/StudentServices/employment/default.asp. Contact
the Student Activities Office at 843.661.8576 or 843.661.8081.

Services offered to graduating diploma, degree
and certificate students include:

1. Placement Credential File includes application for placement, release
form, resume and confidential student appraisals. The student is
responsible for filing the necessary credentials with the Student Activities
Office when seeking full-time employment assistance.

2. Job Notifications for full-time employment opportunities are placed on
the college website. Employment opportunities are listed by major. The
student must register with the Student Activities Office in order to be
referred to a job opening.

3. On-Campus Interviews are arranged for representatives of government,
industry and business. Students that have registered for student
employment assistance will be notified of on-campus interviews.

4. Resume, Cover Letter Preparation, and Interview Techniques are
available to students at the Student Activities Office.

5. AJob Fair is held during the fall and spring of each year. All graduates
registered to receive employment assistance, as well as students
currently attending Florence-Darlington Technical College are invited to
attend.

6. Reciprocal Agreement is extended to graduates of any credited program
from any South Carolina Technical College. Applicants must abide by the
regulations of the receiving college and meet eligibility requirements and/
or proof of graduation.

Although employment cannot be guaranteed, efforts are made to assist students in
obtaining employment and helping to make their search for employment a success.
It is the responsibility of the prospective graduate to see that credentials are filed
with the Student Activities Office, if the prospective graduate desires employment
assistance.

Services for Students with Disabilities

Florence-Darlington Technical College will make every effort to meet the needs of
students with disabilities by providing reasonable accommodations for an equal
access education.

After admission to FDTC, students requesting assistance must self-identify and
provide current medical documentation (within the last three years). Medical
documentation should include a diagnosis, prognosis, restrictions or limitations that
the disability might dictate, as well as specified reasonable accommodations.

A qualified individual with a disability is an individual who has a physical, mental, or
sensory impairment that substantially limits one or more major life activities, has a
record of such impairment, or is perceived to have such impairment.

It is recommended that students notify ADA Services of special accommodation
needs at least 30 working days prior to the first day of class. This notification will help
ensure quality, availability, and provision of the services needed in a timely manner.
For more information contact the ADA Services Office at (843) 661-8029 or (843)
661-8218. Additional information concerning students with disabilities as well as
other information pertaining to ADA can be found on the National ADA site.

Florence-Darlington Technical College is an equal opportunity institution and

does not discriminate on the basis of race, color, religion, national or ethnic origin,
disability, sex or age in its enrollment policies, academic programs, student activities
or employment practices. In compliance with Section 504 of the Rehabilitation Act
and the Americans with Disabilities Act, Florence-Darlington Technical College offers
equal access and opportunity in its enroliment policies and will make reasonable
accommodations for individuals with disabilities to its academic programs, student
services, employment practices and facilities. Florence-Darlington Technical College
ensures that no otherwise qualified person will be denied these provisions on the
basis of a disability.



Intellectual Property Rights Policy (Policy 40-08)

Except as specifically and expressly exempted herein or in the Procedures
developed under this Policy, it is the policy of Florence-Darlington Technical College
that copyrights, patents, and all other forms of intellectual property developed by
any employee or student using College resources, while engaged in activity for
which he/she is compensated or receiving academic credit, or which is developed
under contract is exclusive property of the College. No transfer of ownership rights
in copyrights, patents, or other forms of intellectual property shall occur unless the
College expressly and specifically transfers the ownership rights, in whole or in part,
to the employee or other party or parties. No sharing of proceeds shall be expected
by the creator unless specifically agreed to by the College and in accordance with
the South Carolina Ethics, Government Accountability, and Campaign Reform Act
of 1991 and subsequent amendments, and in accordance with SBTCE Policy and
Procedure. Where there are conflicts or inconsistencies between this policy and the
Ethics Act of 1991, the provisions of the Ethics Act will take precedence.

Intellectual Property Rights Procedure (Procedure 54-07)

Florence-Darlington Technical College encourages creativity among its faculty, staff,
and students. The College contributes to this activity by making available its facilities,
equipment, personnel, and information resources, and by providing a procedure
whereby the creator may participate in potential proceeds of his/her creation.

The intent of this procedure is to:

* encourage and recognize the creative efforts of its faculty, staff, and students,
reflecting the spirit of the traditional rights of scholars with respect to the products of
their intellectual endeavors.

* protect the interests of the College and the State Board for Technical and
Comprehensive Education with respect to the sharing of intellectual property among
the colleges and the SBTCE.

* protect the interests of the College and the State Board for Technical and
Comprehensive Education with respect to the use of College resources in manners
consistent with the College and SBTCE missions and the public good.

* provide for the sharing of proceeds from the commercial exploitation of intellectual
property among the College, the State Board for Technical and Comprehensive
Education, and the

creator(s), in a manner consistent with SBTCE procedure; and in accordance with
the South Carolina Ethics, Government Accountability, and Campaign Reform Act of
1991 and subsequent amendments.

Definition: Intellectual Property - any potentially copyrightable or patentable creation
(pursuant to Title 17 or Title 35 of the U.S. Code of Laws), including but not limited
to written, audio, or visual creations, inventions, or processes, whether tangible or
electronic.

Agreement: Faculty, staff, and students who use College resources, engage in
activity for which they are compensated or receive academic credit, or create work
under contract, accept that the intellectual property which may result from such
endeavors is owned by the College.

In limited circumstances and by prior written agreement only, Florence-Darlington
Technical College may provide the creator a portion of the net proceeds from

the commercial exploitation of specifically designated intellectual property. Any
agreement entered into must adhere to the following terms:

* Such agreement will waive the institution’s copyright to no more than class lectures,
notes, or course syllabi, or to scholarly works which are not created within the scope
of employment or class activities, or to scholarly works which are not created using
agency resources.

* Under no circumstances will such agreement provide for a portion of the net
proceeds from the commercial exploitation of intellectual property to be awarded to
an employee(s) or student(s) who created the work on the institution’s behalf if the
material was created within the scope of his or her employment or class activities, or
if the material was created by using any agency resources.

* Such agreement is fully compliant with the provisions of the State Ethics Act, Policy
8-0-102: Personal Benefit from Projects or Written Materials, and Policy 8-0-105:
Ethics Requirements for Employees.

* Such agreement will not violate the provisions of the Federal Copyright Act, or any
other federal law or regulation.

Intellectual property developed by a non-employee third-party consultant pursuant to
the terms of a written and signed contract will generally be considered to be owned
by the college, unless otherwise provided in the consulting contract. Nothing in this

procedure precludes a college from entering into such a consulting contract where
the parties have agreed that the non-employee consultant will own the materials
upon creation.

Although the College will endeavor to observe the spirit of the traditional rights
of scholars with respect to the products of their intellectual endeavors, the above
decisions are at the discretion of the College.

Florence-Darlington Technical College, as a state agency, has 11th Amendment
immunity from Title 17 lawsuits; however, 11th Amendment immunity does not extend
to lawsuits against state employees in their individual capacities.

Collegiate Sports

Florence-Darlington Technical College fields two Junior College Athletic Association
Teams, men’s baseball and women'’s fast pitch softball. Both will play an abbreviated
fall scrimmage schedule as well as a full spring season. Tryout participation is

open to all students through regularly scheduled tryout camps usually held in the
late spring and summer months. Both teams compete in Division I, District X of the
NJCAA.

The NJCAA has some 520 member schools in 43 states and is the national
governing body of 28 different sports of three divisions. Approximately 60,000 student
athletes compete in one of 24 regions and every year the NJCAA hosts 48 national
championship events and nine (9) football bow games. The purpose is to promote
and foster Junior College athletics on intersectional and national levels so that the
results will be consistent with the total educational program of its members.

Florence-Darlington Technical College is committed to the development of our
student athletes both in the classroom and on the field. For further information
about FDTC Athletics visit www.stingerathletics.com, or contact the Athletics Office,
843.661.8292 for softball and 843.661.8291 for baseball.

General Education

General Education Competencies

All associate degree programs at the College contain a basic core of general
education courses that require a minimum of fifteen semester hours. Each
associate degree program contains a minimum of one course in English, one
course in communication and at least one three semester hour course from each
of the following areas: humanities/fine arts; social/behavioral sciences and natural
sciences/mathematics. The general education core courses prepare students for
life-long learning in pursuit of professional and personal development. These courses
provide the foundation for students to increase their ability to express themselves
effectively in oral and written communications and to apply logical, creative and
analytical thinking to a range of learning experiences. Core general education
competencies for all associate degree graduates are outlined below. See Courses.

. Computer Literacy: Students will demonstrate proficiency in the use of
computer technology in the integration of microcomputer applications
software including word processing, data bases, spreadsheets, graphs,
presentation methodologies and applications specific to their discipline
of study.

. Mathematics: Students will use appropriate mathematical skills for the
purpose of solving practical problems as well as discipline specific math
problems.

. Oral and Written Communications: Students will deliver information
in a clear and effective manner, demonstrate effective listening skills
in communication with others, target the information presented to the
audience’s needs, and use media to support presentations. Additionally,
they will produce unified, coherent, well-developed written communication
using standard written English.

. Reading: Students will apply critical reading strategies to evaluate,
interpret and analyze academic, technical, and other professional
readings.

. Applied Technology: Students will be able to apply general technology
as well as discipline-specific technology at the entry job level within their
chosen field of study.

. Problem-Solving Skills: Students will be able to demonstrate effective
problem-solving skills in practical situations as well as in their specific
career field.

General Education Core Courses

Associate degree programs must contain a basic core of general education courses.



A minimum of 15 semester hours for associate degree programs are required for
degree completion. See General Education Competencies.

The core must include at least one course from each of the following areas:
humanities,/fine arts, social/behavioral sciences, natural sciences/mathematics, and
oral/written communications.

Required prerequisite courses must be completed with a minimum grade of “C” or
better.

Fine Arts

Art (ART)

*ART 101 Art History and Appreciation
Music (MUS)

*MUS 105 Music Appreciation
Theater (THE)

*THE 101 Introduction to Theatre

Humanities

Visual Arts (ARV)

ARV 123 Composition And Color

English (ENG)

*ENG 201 American Literature |

*ENG 202 American Literature Il

*ENG 205 English Literature |

*ENG 206 English Literature Il

*ENG 208 World Literature |

*ENG 209 World Literature Il

*ENG 214 Fiction

*ENG 218 Drama

*ENG 222 Poetry

*ENG 230 Women in Literature

*ENG 236 African American Literature
*ENG 238 Creative Writing

French (FRE)

*FRE 101 Elementary French |

*FRE 102 Elementary French Il

History (HIS)

*HIS 101 Western Civilization To 1689

*HIS 102 Western Civilization Post 1689
HIS 115 African-American History

*HIS 201 American History: Discovery To 1877
*HIS 202 American History: 1877 to Present
HIS 222 Global Women'’s History
Humanities and Social Sciences (HSS)
HSS 205 Technology and Society

Philosophy (PHI)

*PHI 101 Introduction to Philosophy
*PHI 110 Ethics

Religion (REL)

REL 103 Comparative Religion
Spanish (SPA)

*SPA 101 Elementary Spanish |
*SPA 102 Elementary Spanish Il

Natural Sciences & Mathematics
Biology (BIO)

*BIO 101 Biological Science |

*BIO 102 Biological Science I

*BIO 210 Anatomy And Physiology |

*BIO 211 Anatomy And Physiology Il
Chemistry (CHM)

*CHM 110 College Chemistry |

Mathematics (MAT)

*MAT 110 College Algebra
MAT 155 Contemporary Mathematics
MAT 165 Statistics

MAT 170 Algebra, Geometry, And Trigonometry |

Physical Science (PHS)

PHS 101 Physical Science |
PHS 102 Physical Science Il

Physics (PHY)
*PHY 201 Physics |
*PHY 202 Physics Il

Oral & Written Communication
English (ENG)

*ENG 101 English Composition |

*ENG 102 English Composition I

ENG 238 Creative Writing

*ENG 260 Advanced Technical Communications

Speech (SPC)

*SPC 205 Public Speaking
SPC 209 Interpersonal Communication

Social & Behavioral Sciences
Economics (ECO)

ECO 201 Economic Concepts
*ECO 210 Macroeconomics
*ECO 211 Microeconomics

Geography (GEO)
*GEO 101 Introduction To Geography
*GEO 102 World Geography

Political Science (PSC)

*PSC 201 American Government
*PSC 215 State and Local Government

Psychology (PSY)

PSY 105 Personall/interpersonal Psychology
*PSY 201 General Psychology
*PSY 203 Human Growth and Development

Sociology (SOC)

*SOC 101 Introduction to Sociology
*SOC 205 Social Problems

*SOC 220 Sociology of The Family
*SOC 235 Thanatology

* These courses are on the Statewide Articulation Agreement for transfer to

all South Carolina Public Colleges/Universities. Other courses may be on an
articulation agreement with an individual college/university. Check with the
college/university where you plan to transfer regarding transferability of courses
not marked with an asterisk (*).

College Transfer and Co-op
Programs

Coastal Carolina University - Paralegal

Coker College - Liberal Arts

Limestone College - Accounting, Management, Marketing, Human Services
Morris College - Accounting, Management, Marketing

South University - Paralegal

For more information, go to www.SCTRAC.org

Transfer Policy for Public Two-Year and Four-Year
Institutions in South Carolina (Revised 12/2009)

The South Carolina Course Articulation and Transfer System serves as the primary
tool and source of information for transfer of academic credit between and among
institutions of higher education in the state. The system provides institutions with
the software tools needed to update and maintain course articulation and transfer
information easily. The student interface of this system is the South Carolina Transfer
and Articulation Center (SCTRAC) web portal: www.SCTRAC.org. This web portal

is an integrated solution to meet the needs of South Carolina’s public colleges and
universities and their students and is designed to help students make better choices
and avoid taking courses which will not count toward their degree. Each institution’s
student information system interfaces with www.SCTRAC.org to help students and
institutions by saving time and effort while ensuring accuracy and timeliness of
information.



Admissions Criteria, Course Grades, GPA’s. Validations

All four-year public institutions will issue a transfer guide annually in August or
maintain such a guide online. Information published in transfer guides will cover at
least the following items:

A. The institution’s definition of a transfer student.

B. Requirements for admission both to the institution and, if more selective,
requirements for admission to particular programs.

C. Institutional and, if more selective, programmatic maximums of course credits
allowable in transfer.

D. Information about course equivalencies and transfer agreements.

E. Limitations placed by the institution or its programs for acceptance of standardized
examinations (e.g., SAT, ACT) taken more than a given time ago, for academic
coursework taken elsewhere, for coursework repeated due to failure, for coursework
taken at another institution while the student is academically suspended at his/her
home institution, and so forth.

F. Information about institutional procedures used to calculate student applicants’
GPAs for transfer admission. Such procedures will describe how nonstandard grades
(withdrawal, withdrawal failing, repeated course, etc.) are evaluated; and they will
also describe whether all coursework taken prior to transfer or only coursework
deemed appropriate to the student’s intended four-year program of study is
calculated for purposes of admission to the institution and/or programmatic major.

G. Institutional policies related to “academic bankruptcy” (i.e., removing an entire
transcript or parts thereof from a failed or underachieving record after a period of
years has passed) so that re-entry into the four-year institution with course credit
earned in the interim elsewhere is done without regard to the student’s earlier record.

H. “Residency requirements” for the minimum number of hours required to be earned
at the institution for the degree.

South Carolina Transfer and Articulation Center CSCTRAC)

All two-and four-year public institutions will publish information related to course
articulation and transfer, including but not limited to items A through D mentioned
above, on the South Carolina Transfer and Articulation Center website (www.
SCTRAC.org). Course equivalency information listing all courses accepted from
each institution in the state (including the 86 courses in the Statewide Articulation
Agreement) and their respective course equivalencies (including courses in the
“free elective” category) will be made available on www.SCTRAC.org . This course
equivalency information will be updated as equivalencies are added or changed
and will be reviewed annually for accuracy. Additionally, articulation agreements
between public South Carolina institutions of higher education will be made available
on www.SCTRAC .org, will be updated as articulation agreements are added or
changed, and will be reviewed annually for accuracy. All other transfer information
published on www.SCTRAC.org will be reviewed at least annualy and updated as
needed.

Statewide Articulation of 86 Courses

The Statewide Articulation Agreement of 86 courses approved by the South Carolina
Commission on Higher Education for transfer from two- to four-year public institutions
is applicable to all public institutions, including two-year institutions and institutions
within the same system. In instances where an institution does not have courses
synonymous to ones on this list, it will identify comparable courses or course
categories for acceptance of general education courses on the statewide list. This list
of courses is available online at www.che.sc.gov as well as on www.SCTRAC.org .

Statewide Transfer Blocks

The Statewide Transfer Blocks established in 1996 will be accepted in their totality
toward meeting baccalaureate degree requirements at all four-year public institutions
in relevant four year degree programs. Several Transfer Blocks were updated in
March 2009: Arts, Humanities, and Social Sciences; Business; Engineering; and
Science and Mathematics; the remaining Transfer Blocks, Teacher Education and
Nursing, are currently being revised. The courses listed in each Transfer Block will be
reviewed periodically by the Commission’s Academic Affairs staff in consultation with
the Advisory Committee on Academic Programs to ensure their accuracy, and the
Transfer Blocks will be updated as needed.

For the Nursing Transfer Block, by statewide agreement, at least 60 semester
hours will be accepted by any public four-year institution toward the baccalaureate
completion program (BSN) from graduates of any South Carolina public associate

degree program in nursing (ADN), provided that the program is accredited by
the National League for Nursing Accrediting Commission or the Commission on
Collegiate Nursing Education and that the graduate has successfully passed the
National Licensure Examination (NCLEX) and is a currently licensed Registered
Nurse.

Any student who has completed either an Associate of Arts or Associate of Science
degree program at any public two-year South Carolina institution which contains the
total coursework found in the Arts, Humanities, and Social Sciences or the Science
and Mathematics Transfer Block will automatically be entitled to junior-level status
or its equivalent at whatever public senior institution to which the student might
have been admitted. However, as agreed by the Advisory Committee on Academic
Programs, junior status applies only to campus activities such as priority order for
registration for courses, residence hall assignments, parking, athletic event tickets,
etc. and not in calculating academic degree credits.

For a complete listing of all courses in each Transfer Block, see

http://www.che.sc.gov/AcademicAffairs/TRANSFER/Transfer.htm.

Assurance of Transferability of Coursework Covered by the
Transfer Policy

Coursework (i.e., individual courses, transfer blocks, and statewide agreements)
covered within this transfer policy will be transferable if the student has completed
the coursework with a “C” grade (2.0 on a 4.0 scale) or above. However, the
transfer of grades does not relieve the student of the obligation to meet any GPA
requirements or other admissions requirements of the institution or program to
which application has been made. In addition, any four-year institution which has
institutional or programmatic admissions requirements for transfer students with
cumulative grade point averages (GPAs) higher than 2.0 on a 4.0 scale will apply
such entrance requirements equally to transfer students from regionally accredited
South Carolina public institutions regardless of whether students are transferring
from a four-year or two-year institution.

Any coursework covered within this transfer policy will be transferable to any public
institution without any additional fee and without any further encumbrance such

as a “validation examination,” “placement examination/instrument,” “verification
instrument,” or any other stricture, notwithstanding any institutional or system policy,
procedure, or regulation to the contrary.

Assurance of Quality

All claims from any public two- or four-year institution challenging the effective
preparation of any other public institution’s coursework for transfer purposes will be
evaluated by the staff of the Commission on Higher Education in consultation with
the Advisory Committee on Academic Programs. After these claims are evaluated,
appropriate measures will be taken to ensure that the quality of the coursework has
been reviewed and approved on a timely basis by sending and receiving institutions
alike.

Transfer Officers

Each institution will provide the contact information for the institution’s Transfer Office
personnel, including telephone numbers, office address, and e-mail address, on its
website and on www .SCTRAC .org. Transfer office personnel will:

. Provide information and other appropriate support for students
considering transfer and recent transfers.

. Serve as a clearinghouse for information on issues of transfer in the state
of South Carolina.

. Provide definitive institutional rulings on transfer questions for the
institution’s students under these procedures.

. Work closely with feeder institutions to assure ease in transfer for their
students.

Statewide Publication and Distribution of Information on
Transfer

The staff of the Commission on Higher Education will place this document on the
Commission’s website under the title “Transfer Policies.” In addition, information
about transfer, including institutional policies, course equivalencies, and articulation
agreements, will be published and distributed by all public institutions through
transfer guides and be made available on

www.SCTRAC .org. Furthermore, course catalogs for each public two-and four-year
institution will contain a section entitled “Transfer: State Policies and Procedures.”



This section will:

A. Include the Transfer Policy for Public Two-Year and Four-Year Institutions in South
Carolina.

B. Refer interested parties to wwvw.SCTRAC .org as well as to the institutional

Transfer Guide and institutional and Commission on Higher Education’s websites for
further information regarding transfer.

Degrees

ACCOUNTING

DEGREE: Associate in Applied Science with a major in
Accounting

Students who obtain an Associate in Business - Accounting are prepared for a variety
of career opportunities. These include general accounting, financial accounting, cost

accounting assistant, accounts payable clerk, payroll clerk, and purchasing agent. All

businesses need to keep financial records and there are many possibilities for varied

and exciting careers in fields from movie production to government accounting.

PREREQUISITES FOR ENTRANCE

Required Courses

High School: None
College: None

NOTE: A grade of “C” or better is required for each prerequisite course.

ACADEMIC REQUIREMENTS

1. Any course with one of the following prefixes requires a grade of “C” or

better: ACC
COURSE REQUIREMENTS
General Education Courses
Course Class Lab  Credit
ECO 201 Economic Concepts 3 0 3
ENG 101 English Composition I 3 0 3
MAT 165  Statistics 3 0 3
SPC 205  Public Speaking 3 0 3
XXX XXX Elective: Humanities/Fine Arts 3 0 3

15 0 15

Required Major Core Courses
Course Class Lab  Credit
ACC 101 Accounting Principles I 3 0 3
ACC 102 Accounting Principles II 3 0 3
ACC 201  Intermediate Accounting I 3 0 3
AOT 261  Office Spreadsheet Applications 3 0 3
BUS 123 Business Law II 3 0 3

15 0 15
Other Hours Required for Graduation
Course Class Lab  Credit
ACC 111 Accounting Concepts 3 0 3
ACC 112 Organizational Accounting 3 0 3
ACC 115  Managerial Accounting 3 0 3
ACC 150  Payroll Accounting 3 0 3
ACC 230  Cost Accounting I 3 0 3
ACC 231  Cost Accounting II 3 0 3
ACC 240  Computerized Accounting 3 0 3
ACC 265  Not-For-Profit Accounting 3 0 3
BUS 240  Business Statistics 3 0 3
MGT 280 Executive Development 3 0 3

30 0 30
Minimum Total Credit Hours: 60
SEMESTER CURRICULUM
SEMESTER 1 (Fall)
Course Class Lab  Credit
ACC 111 Accounting Concepts 3 0 3
BUS 123 Business Law II 3 0 3
MAT 165  Statistics 3 0 3
ECO 201  Economic Concepts 3 0 3
XXX XXX  Elective: Humanities/Fine Arts 3 0 3

15 0 15
SEMESTER 2 (Spring)
Course Class Lab  Credit
ACC 112 Organizational Accounting 3 0 3
AOT 261 Office Spreadsheet Applications 3 0 3
ENG 101 English Composition I 3 0 3
MGT 280 Executive Development 3 0 3
SPC 205  Public Speaking 3 0 3

15 0 15
SEMESTER 3 (Fall)
Course Class Lab Credit
ACC 101 Accounting Principles I 3 0 3
ACC 115  Managerial Accounting 3 0 3
ACC 150  Payroll Accounting 3 0 3
ACC 230  Cost Accounting I 3 0 3
ACC 265  Not-For-Profit Accounting 3 0 3

15 0 15
SEMESTER 4 (Spring)
Course Class Lab  Credit
ACC 102 Accounting Principles II 3 0 3
ACC 201  Intermediate Accounting I 3 0 3
ACC 231  Cost Accounting II 3 0 3
ACC 240  Computerized Accounting 3 0 3
BUS 240  Business Statistics 3 0 3

15 0 15

Minimum Total Credit Hours: 60

ADMINISTRATIVE OFFICE

TECHNOLOGY

DEGREE: Associate in Applied Science with a major in

Administrative Office Technology

The Administrative Office program provides training in administrative office
procedures, customer service, keyboarding, machine transcription, and word
processing. It covers all aspects of the office professional and incorporates
hands-on, in-depth training on various software packages that will prepare
students for office careers such as administrative assistants, administrative

support personnel, and executive secretaries.

Administrative Office graduates are employed by facilities of various sizes from
an office with one assistant to Fortune 500 corporations. Larger corporations

usually have higher salaries.

PREREQUISITES FOR ENTRANCE



Required Courses

High School: None
College: None

NOTE: A grade of “C” or better is required for each prerequisite course.

ACADEMIC REQUIREMENTS

1. Any course with one of the following prefixes requires a grade of “C”

or better: AOT

COURSE REQUIREMENTS
General Education Courses
Course Class Lab Credit
ENG 101  English Composition I 3 0 3
MAT 165  Statistics 3 0 3
PSY 201  General Psychology 3 0 3
OR

SOC 101  Introduction to Sociology 3 0 3
SPC 205  Public Speaking 3 0 3
XXX XXX  Elective: Humanities/Fine Arts 3 0 3

15 0 15
Required Major Core Courses
Course Class Lab Credit
AOT 105 Keyboarding 3 0 3
AOT 110  Document Formatting 3 0 3
AOT 141  Office Procedures I 3 0 3
AOT 162  Basic Information Processing 3 0 3
AOT 163  Word Processing 3 0 3

15 0 15
Other Hours Required for Graduation
Course Class Lab  Credit
ACC 111 Accounting Concepts 3 0 3
AOT 133  Professional Development 3 0 3
AOT 134  Office Communications 3 0 3
AOT 167  Information Processing Applications 3 0 3
AOT 180  Customer Service 3 0 3
AOT 210 Document Production 3 0 3
AOT 261  Office Spreadsheet Applications 3 0 3
AOT 265  Office Desktop Publishing 3 0 3
AOT 267  Integrated Information Processing 3 0 3
AOT 271 SCWE in Administrative Office 2 8 4

Technology

29 8 31
Minimum Total Credit Hours: 61
SEMESTER CURRICULUM
SEMESTER 1 (Fall)
Course Class Lab  Credit
ACC 111 Accounting Concepts 3 0 3
AOT 105 Keyboarding 3 0 3
AOT 133 Professional Development 3 0 3
AOT 134  Office Communications 3 0 3
MAT 165  Statistics 3 0 3

15 0 15
SEMESTER 2 (Spring)
Course Class Lab  Credit
AOT 110  Document Formatting 3 0 3
AOT 141  Office Procedures I 3 0 3
AOT 163  Word Processing 3 0 3
ENG 101 English Composition I 3 0 3
PSY 201  General Psychology 3 0 3

OR

SOC 101 Introduction to Sociology 3 0

15 0 15
SEMESTER 3 (Summer)
Course Class Lab Credit
SPC 205  Public Speaking 3 0 3

XXX XXX Elective: Humanities/Fine Arts 3 0 3

6 0 6
SEMESTER 4 (Fall)
Course Class Lab Credit
AOT 162  Basic Information Processing 3 0 3
AOT 167  Information Processing Applications 3 0 3
AOT 210 Document Production 3 0 3
AOT 261 Office Spreadsheet Applications 3 0 3

12 0 12
SEMESTER 5 (Spring)
Course Class Lab Credit
AOT 180  Customer Service 3 0 3
AOT 265  Office Desktop Publishing 3 0 3
AOT 267 Integrated Information Processing 3 0 3
AOT 271 SCWE in Administrative Office 2 8 4

Technology
11 8 13

Minimum Total Credit Hours: 61

ADVANCED TECHNOLOGICAL
EDUCATION (ATE)

CORE OF STUDY: ATE Core of Study for Associate
Degrees in Engineering Technology

ATE refers to the common first-year courses taken during the first three se-
mesters of all two-year associate degree programs in Engineering Technology.
The ATE courses integrate the first-year engineering technologies, applied sci-
ence, technical mathematics and communication courses. These engineering
technology courses are problem-based and focus on collaborative learning. For
more information about the ATE program, please visit www.scate.org.

PREREQUISITES FOR ENTRANCE

Required Courses

High School: None
College: None

NOTE: A grade of “C” or better is required for each prerequisite course.

COURSE REQUIREMENTS
General Education Courses
Course Class Lab Credit
EGR 181  Integrated Technology I 0 3 1
EGR 182  Integrated Technology II 0 3 1
EGR 183  Integrated Technology III 0 3 1
ENG 101 English Composition I 3 0 3
*Students should take ENG 101 ET for
ATE credit.
ENG 260 Advanced Technical Communications 3 0 3
*Students should take ENG 260 ET for
ATE credit.
MAT 110 College Algebra 3 0 3
MAT 111  College Trigonometry 3 0 3
MAT 130 Elementary Calculus 3 0 3
OR
MAT 140  Analytical Geometry And Calculus I 4 0 4
PHY 201  Physics I 3 3 4
PHY 202 Physics II 3 3 4
*CET students take CHM 101 in lieu of
PHY 202.
21 15 26
Minimum Total Credit Hours: 26
SEMESTER CURRICULUM
SEMESTER 1 (Fall)
Course Class Lab Credit
EGR 181  Integrated Technology I 0 3 1
ENG 101 English Composition I 3 0 3

*Students should take ENG 101 ET for
ATE credit.



MAT 110 College Algebra 3 0 3 SPC 205  Public Speaking 3 0 3
PHY 201  Physics I 3 3 4

9 6 11 Group B -- Mathematics (3 semester hours)
SEMESTER 2 (Spring) Course Class Lab  Credit
Course Class Lab  Credit MAT 110  College Algebra 3 0 3
EGR 182  Integrated Technology II 0 3 1 MAT 111 College Trigonometry 3 0 3
ENG 260  Advanced Technical Communications 3 0 3 MAT 120  Probability And Statistics 3 0 3
*Students should take ENG 260 ET for MAT 122  Finite College Mathematics 3 0 3
ATE credit. MAT 130 Elementary Calculus 3 0 3
MAT 111 College Trigonometry 3 0 3
PHY 202 Physics 11 o 3 3 4 Group C -- Natural Sciences (8 semester hours)
*CET students take CHM 101 in lieu of .
PHY 202. Course Class Lab Credit
9 6 11 BIO 101  Biological Science I 3 3 4
BIO 102  Biological Science II 3 3 4
EEMESTER 3 (Summer) a b e BIO 210 Anatomy And Physiology I 3 3 4
ourse ass _ la redit BIO 211  Anatomy And Physiology II 3 3 4
EGR 183  Integrated Technology III 0 3 1 BIO 225 Microbiology 3 3 4
MAT éBO Elementary Calculus 3 0 3 CHM 110 College Chemistry T 3 3 4
R . CHM 111  College Chemistry II 3 3 4
MAT 140  Analytical Geometry And Calculus I 4 0 4 PHS 101 Physical Science I ** 3 3 4
3 3 4 PHS 102  Physical Science II ** 3 3 4
Minimum Total Credit Hours: 26 PHY 201 PhySiCS 1 3 3 4
PHY 202  Physics II 3 3 4

ASSOC IATE I N ARTS Group D -- Literature (3 semester hours)

. . Course Class Lab Credit
DEGREE: Associate in Arts ENG 201 American Literature I 3 )
. ) . . ENG 202  American Literature II 3 0 3
Students in thg Associate in Arts d_egree program take classes in a small _ ENG 205 English Literature I 3 0 3
clas_sroom enV|'ror_1ment taught by |nstruct_ors, not gradL_late student; orteaching | eng 206 English Literature II 3 0 3
asstlr?ta:tst. tThe|r first tv;/o )flears of edupanoq at attech;ncal c?]lllege'lﬁ_:]he selalme ENG 208  World Literature I 3 0 3
as the first two years at a four-year university, yet costs much less! The college ENG 209 World Literature IT 3 0 3
offers students in the program a variety of learning formats including acceler- S
. . ENG 230  Women in Literature 3 0 3
ated, online, web enhanced, and hybrid courses that are transferable or lead to ; ) .
" s ENG 236 African American Literature 3 0 3
transferable courses to accommodate traditional and non-traditional students.
Graduates of the program will have the necessary communication and analyti-
cal thinking skills to compete in a professional work environment or compete Group E -- History (3 semester hours)
with university students entering their third year of a baccalaureate program. Course Class Lab  Credit
HIS 101 Western Civilization To 1689 3 0 3
PREREQU/SITES FOR ENTRANCE HIS 102 Western Civilization Post 1689 3 0 3
HIS 201  American History: Discovery To 1877 3 0 3
. HIS 202  American History: 1877 to Present 3 0 3
Required Courses
High School: None Group F -- Humanities and/or Social Sciences (20 semester hours)

College: None Students who did not have two years of high school foreign language are strongly

encouraged to take two semesters of the same foreign language.
Students are strongly encouraged to take at least 6 hours from HIS 101, HIS 102,

NOTE: A grade of “C” or better is required for each prerequisite course. HIS 201, and HIS 202.
. Course Class  Lab  Credit
Other Requirements ARV 123  Composition And Color **

ECO 210  Macroeconomics
ECO 211 Microeconomics
FRE 101  Elementary French I
ACADEMIC REQUIREMENTS FRE 102  Elementary French II
GEO 101 Introduction To Geography
1. Any course with one of the following prefixes requires a grade of “C” GEO 102  World Geography
or better: ENG 101 and ENG 102 HIS 101  Western Civilization To 1689
HIS 102 Western Civilization Post 1689

COURSE REQU/REMENTS HIS 115  African-American History **

HIS 201  American History: Discovery To 1877
The Associate in Arts program must contain a basic core of general education HIS 202 American History: 1877 to Present

courses. The core must include at least one course from each of the following areas: HIS 222
humanities/fine arts, social/behavioral sciences, natural sciences/mathematics, and
oral communications.

1. High School Diploma or GED

Global Women'’s History **
HIS 230  The American Civil War **
HSS 205 Technology and Society **

At least 25% of the total semester hours of a student’s curriculum must be earned at | PHI 101 Introduction to Philosophy
FDTC for a degree or diploma. Requirements for specific majors at senior institutions | PHI 110  Ethics

WWWWWWwWwuWwuwuwuwuwuwuwuwuwuwwwwwwhArpwww
=Nl Bol-Nel-E=A=-NeloeleloNeNeoleNe oo Ne o No Nl
WWWWWwWWwWwuwuwuwuwuwuwuwuwuwwwwwwwprrphpwww

may vary. Therefore, it is the responsibility of each student to plan a program of PSC 201  American Government
study to meet the requirements of the college to which the student expects to PSC 215  State and Local Government
transfer. It is strongly recommended that students consult the college/university to PSY 105  Personal/interpersonal Psychology **
which they plan to transfer to ensure that courses taken at Florence-Darlington Tech PSY 203  Human Growth and Development
meet the senior institution’s requirements for the desired four-year degree. PSY 208  Human Sexuality
) PSY 212 Abnormal Psychology
Group A -- Required Courses (12 semester hours) REL 103 Comparative Religion **
Course Class  Lab  Credit SOC 101 Introduction to Sociology
ENG 101 English Composition I 3 0 3 SOC 102 Marriage and the Family
ENG 102  English Composition II 3 0 3 soC 205  Social Problems
PSY 201  General Psychology 3 0 3



SOC 220 Sociology of The Family 3 0 3
SOC 235 Thanatology 3 0 3
SPA 101  Elementary Spanish I 4 0 4
SPA 102  Elementary Spanish II 4 0 4

Group G -- Elective Courses (12 to 15 semester hours)

Any course on the articulation agreement for transfer between South Carolina
Universities and SC Technical Colleges (a.k.a. the state transfer list) plus the
following courses. Students should take courses excluding those courses already
used for another category.

Course Class Lab Credit
ARV 123 Composition and Color ** 3 0 3
BUS 123 Business Law II ** 3 0 3
CcoL 103  College Skills ** 3 0 3
CPT 170  Microcomputer Applications ** 3 0 3
ENG 238 Creative Writing ** 3 0 3
HIS 115  African-American History ** 3 0 3
HIS 222  Global Women'’s History ** 3 0 3
HIS 230  The American Civil War ** 3 0 3
HSS 205 Technology and Society 3 0 3
PHS 101  Physical Science I ** 3 3 4
PHS 102  Physical Science II ** 3 3 4
PSY 105  Personal/interpersonal Psychology 3 0 3
*Prerequisite for Field Placement
REL 103  Comparative Religion** 3 0 3

** This course is not on the state transfer list; it satisfies the degree requirements
but may not transfer. Students should check with the transfer-institution to
determine if transfer credit will be assigned.

Minimum Total Credit Hours: 61

ASSOCIATE IN ARTS -
LEADERSHIP AND MANAGEMENT
PROGRAM OF STUDY

DEGREE: Associate in Arts

Students in the Associate in Arts degree program take classes on line and in a small
classroom environment taught by instructors, not graduate students or teaching
assistants. Their first two years of education at a technical college is the same as
the first two years at a four-year university, yet costs much less! The college offers
students in the program a variety of learning formats including accelerated, online,
web enhanced, and hybrid courses that are transferable or lead to transferable
courses to accommodate traditional and non-traditional students. Graduates of the
program will have the necessary communication and analytical thinking skills to
compete in a professional work environment or compete with university students
entering their third year of a baccalaureate program.

PREREQUISITES FOR ENTRANCE

Required Courses

High School: None
College: None

NOTE: A grade of “C” or better is required for each prerequisite course.

Other Requirements
1. High School Diploma or GED

ACADEMIC REQUIREMENTS

1. Any course with one of the following prefixes requires a grade of “C”
or better: ENG 101 and ENG 102, MGT

COURSE REQUIREMENTS

The Associate in Arts program must contain a basic core of general education
courses. The core must include at least one course from each of the following areas:
humanities/fine arts, social/behavioral sciences, natural sciences/mathematics, and
oral communications.

At least 25% of the total semester hours of a student’s curriculum must be earned at
FDTC for a degree or diploma. Requirements for specific majors at senior institutions
may vary. Therefore, it is the responsibility of each student to plan a program of
study to meet the requirements of the college to which the student expects to
transfer. It is strongly recommended that students consult the college/university to
which they plan to transfer to ensure that courses taken at Florence-Darlington Tech
meet the senior institution’s requirements for the desired four-year degree.

Required Courses (12 semester hours)

Course Class Lab  Credit
ENG 101 English Composition I 3 0 3
ENG 102 English Composition II 3 0 3

PSY 201  General Psychology 3 0 3
SPC 205  Public Speaking 3 0 3
Mathematics (6 semester hours)

Course Class Lab  Credit
MAT 110 College Algebra 3 0 3
MAT 111  College Trigonometry 3 0 3

MAT 120 Probability And Statistics 3 0 3
MAT 122  Finite College Mathematics 3 0 3
MAT 130  Elementary Calculus 3 0 3

Literature (minimum of 3 semester hours)

Course Class Lab Credit
ENG 201  American Literature I 3 0 3
ENG 202  American Literature II 3 0 3
ENG 205 English Literature I 3 0 3
ENG 206 English Literature II 3 0 3
ENG 230  Women in Literature 3 0 3

Humanities and/or Social Sciences (15 semester hours)

PHI 110 and SOC 101 are required courses for the Leadership and Management
Program of Study.* Students who did not have two years of high school foreign
language are strongly encouraged to take two semesters of the same foreign
language. Students are strongly encouraged to take at least 6 hours from HIS 101,
HIS 102, HIS 201, and HIS 202.

Course Class Lab Credit
ECO 210  Macroeconomics 3 0 3
ECO 211 Microeconomics 3 0 3
GEO 102 World Geography 3 0 3
HIS 101 Western Civilization to 1689 3 0 3
HIS 102 Western Civilization Post 1689 3 0 3
HIS 115  African-American History ** 3 0 3
HIS 201  American History: Discovery To 1877 3 0 3
HIS 202  American History: 1877 to Present 3 0 3
HIS 222  Global Women'’s History ** 3 0 3
HIS 230  The American Civil War ** 3 0 3
HSS 205  Technology and Society 3 0 3
PHI 110  Ethics 3 0 3
PSC 201  American Government 3 0 3
PSC 215  State and Local Government 3 0 3
PSY 203  Human Growth and Development 3 0 3
PSY 208  Human Sexuality 3 0 3
PSY 212 Abnormal Psychology 3 0 3
REL 103  Comparative Religion** 3 0 3
SOC 101  Introduction to Sociology 3 0 3
SOC 102  Marriage and the Family 3 0 3
SOC 205 Social Problems 3 0 3
SOC 220  Sociology of The Family 3 0 3
SPA 101  Elementary Spanish I 4 0 4
SPA 102  Elementary Spanish II 4 0 4

Leadership and Management (18 semester hours)

Course Class Lab  Credit
MGT 101  Principles of Management** 3 0 3
MGT 150 Fundamentals of Supervision** 3 0 3
MGT 240 Management Decision Making** 3 0 3
MGT 250 Situational Supervision** 3 0 3
MGT 255 Organizational Behavior** 3 0 3
MGT 260 Leadership Fundamentals** 3 0 3



